AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«MATBEEBCKOE CEJIbCKOE NOCEJIEHHE»
CTAPOMAMHCKOI'O PAMMOHA YJbAHOBCKOM OBJACTHU

IHOCTAHOBJEHMHME

24.05.2024 Ne 19
9Kk3. Neo

c.MarBeeBKka

00 yrBep:xxknennn Kogexkca npodeccuoHabHOM ITUKH COTPYTHHUKOB
AIMUHHMCTPALMH MYHUIIUTIAJBLHOT0 00pa3oBanusi «MaTBeeBCKoOe CeJIbCKOe Mo-
ceJIeHue»

B cootBetrctBuu ¢ @epepanbubiM 3akoHOM OT 03.10.2006 No 131-D3 «O06 006-
X NPUHIMIIAX OpraHMW3alMyd OpPraHOB MECTHOIO camoylipaBiieHHs B Poccuiickoi
Oenepanmun», ctatbél 13.3 denepanpHoro 3akoHa or 25.12.2008 Ne 273-d3 «O
MPOTUBOJECHCTBUN KOPPYIIUKW», AJIMUHUCTPAIMS MYHHUIUIAILHOTO OOpa30BaHUS
«MaTBeeBCKOE CEJIbCKOE MOCEICHUEY» MOCTAHOBIISET:

1. Y1Bepauth npuiaraemeiii Konekc mpodeccroHanbHOl 3THKH COTPYAHHKOB
AJIMUHHCTpAIUU MYHHUIIUNAIBHOTO 00pa3oBaHusi «MaTBEEBCKOE CEIIbCKOE Mocere-
HUEY.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IMOCTAHOBIICHHE AIMUHUCTPALMM MYHUIIU-
najpHOr0 00pa3oBaHms «MaTBeeBckoe cenbckoe mocenenue» oT 20.10.2016 Ne 52
«O0 yrBepxknennn Konekca npodeccuoHanbHOM STUKH COTPYIHUKOB AJMHHHUCTpa-
UM MyHUITUTIATBHOTO 00pa3oBanus «MaTBEeEeBCKOE CEIbCKOE MOCETICHUE.

3. Omy0JMKOBaTh HACTOSIIEE MOCTAHOBICHUE B CETEBOM U3JIaHUU - AJMUHU-
cTparys MyHHIIUIAILHOTO 00pa3oBanus «CTapoMaitHCKHiA paiioH» (stmaina.com).

4. HacTosiiee mOCTaHOBJIEHUE BCTYNAET B CUJIy Ha CIEIYIOIIUM JIEHb MOCTE
ero o(hUIKaIbLHOrO OMYOJIMKOBAHHUS.

['maBa AaMUHHMCTpaLUU
MYHHUITUTIATFHOTO 00pa30BaHUs
«MaTBeEeBCKOE CEBCKOE MOCEIICHUE B.M.Komuccapos



YTBEPXJIEH

IMOCTAaHOBJIICHUEM
AJIMUHHCTpalUU
MYHHUILIUTIAJIFHOTO 00pa30BaHUS
«MaTBeeBCKOE CEIbCKOE ITOCSIICHUE)

ot 24.05.2024 Ne 19

KOJIEKC

HpO(l)eCCl/IOHaJILHOﬁ 3TUKHU COTPYAHUKOB A)IMI/IHI/ICTpaIII/II/I MYHUIIMITAJIBHOTO
06p330BaHl/Iﬂ «MarTBeeBCKoOe CeJILCKOe MoceIeHNe»

1. O01Iue monoKeHUA

1.1. Kogekc npodeccrnoHaabHOM 3THUKU COTPYAHUKOB AJMUHUCTpALMd MyHU-
LUIAJBLHOTO 00pa3oBaHus «MaTBEEBCKOE CENbCKOE MOcesieHue» (najnee - AAMUHU-
CTpalysi) IpeacTaBiIsieT co00i CBOJ LIEHHOCTEW M MUCCUU AJIMMUHHMCTpPALUU, MPUH-
IUIIOB U MPaBUI MPOPECCUOHAIBHON ATUKA PaOOTHUKOB AJIMUHUCTPAIUUA, KOTOPbI-
MU OHHU JIOJDKHBI PYKOBOJICTBOBATHCS MIPU MCIOTHEHUM JOKHOCTHBIX (CITY>KEOHBIX)
00s13aHHOCTEN U BO BHECITY)KEOHOM EATEIbHOCTH.

Hacrosimuii Kozmexc HampaBlieH Ha MOBBIIMIEHWE UMHUIXa AIMUHUCTPALINH,
n00pocoBecTHOE U d(PPEKTUBHOE UCTIOTHEHUE JOKHOCTHBIX (CIIYKEOHBIX) 00s13aH-
HOCTEH COTpyAHUKaMU AJIMUHHUCTpaUWU, (OPMUPOBAHUE Y HUX YCTOMYMBOIO AHTH-
KOPPYHIIMOHHOTO TTOBECHUS.

1.2. ITox corpynHukamu AIMUHUCTpALIMK 1A 1ieaen HacTosero Konekca mo-
HUMAIOTCSl JIUIA, 3aMeNIalolue JOKHOCT MyHUIMIIATIBHOW CIy)Obl AJAMUHUCTpA-
nuu (nanee - Juila, 3aMeAoNIKe TOJKHOCTH MYHUIMIIAIBHON CIyXObl), JOHKHO-
CTH, HE OTHECEHHBIC K JIOJHKHOCTSIM MYHUIIUTIATBLHON CITY>KOBI.

1.3. Peanuzanus Hacrosiiero Kojgekca ocHoBaHa Ha 10OPOBOJILHOM MTPUHSATUH
¥ OCO3HAHHOM COOJIIOCHUH €T0 MOJI0KEHUI COTPYIHUKAMHU.

1.4. Hacrosammit Kogekc pa3zpaboran B coorBeTcTBUM ¢ Koncturyruein Poc-
cuiickoit ®exnepanun, enepanbHbiM 3aKkOHOM OT 02.03.2007 Ne 25-03 «O myHULIHU-
najnpHOU ciyxk0e B Poccuiickoit denepamnuun» (nanee - denepanbHbiil 3akoH «O My-
HULMNAIBHOU cityxk0e»), denepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-D3 «O mpo-
TUBOJICHCTBUU KOPPYIIIMNUY», 3aKOHOM YIbSHOBCKOM obnactu oT 07.11.2007 Ne 163-
30 «O MyHUIIUNTAIBHOM CTy>KO€ B YIIbSHOBCKOW 00JaCTH», a TaKXKe ¢ y4€TOM 00I11e-
YEJI0BEUYECKUX HPABCTBEHHO-ITUYECKUX NPHUHIUIIOB.



1.5. I'paxnanun Poccuiickoit denepanuu (1ayee - rpakKJaaHuH ), TOCTY AN
Ha JIOJDKHOCTh MYHMITUIIAJIBHONW CIIyX)ObI (pa®oTy) B AJAMUHUCTPAILMIO, OOS3aHBI
O3HAKOMUTHCS C TMOJIOKEHUsIMU HacTosimero Koaekca u cobmofarh X B mpolecce
cBoel MpodeCCHOHATBHOM CITYKEOHOH (TPYI0BOI) AEATEILHOCTH.

2. Enqnnas Mozens e HHOCTEN U MUCCUU
COTPYIHUKOB AJIMUHHUCTPAIIUH

CoTrpynHukaMm AJIMUHUCTpAIMU MPU OCYIIECTBICHUH CBOEH MpodeccroHalb-
HOM cITy>KeOHOM (TPYI0BOM) ACSITEIBHOCTH HEOOXOIUMO PYKOBOACTBOBATHCS HUICIMU
U yOeXKICHUSIMU, OTPpaKEHHBIMU B ENMHON Monenu 1eHHOCTeH U MUCCUU AJIMUHU-
CTpaluu, TPO(PEeCCHOHANBHBIX W JIMYHOCTHBIX Ka4eCTB (KOMIIETEHIIUHU), KOTOPHIMU
HEO0OXO/IUMO PYKOBOACTBOBATHCS PAOOTHUKAM AJIMUHUCTPAIMKA TPU HCIIOJHEHUU
CBOMX JOJIKHOCTHBIX OOSI3aHHOCTEM, cormacHo mpuiokenuto 1 k Hacrosmemy Ko-

JICKCY.

3. [Ipuniuns! npodecCuoHaIFHOTO B3aUMOACHCTBUS
COTPYIHUKOB AIMUHUCTPALIUH

3.1. CorpynHuKHM AIMHHHUCTpPAIMKA TIPU B3aUMOJICUCTBUM C TpakJIaHaMH, 00-
IIECTBOM U OpPTraHU3aLUsSIMU PEKOMEHIYETCsl COOMI0NaTh CIEAYyIOIIUe CTaHIapThl B3a-
UMOJCHCTBUSL:

1) ¢ uenbro MPOSBICHUS YBaXKEHUsI K COOECEAHUKY (TpaXkIaHUHY, MPEICTaBU-
TEJII0 OpraHMu3allM) COTPYAHHMKA AJMHUHUCTpALMM HE0OXonuMo yTouHATh: «Kak s
Mory k Bam oOparmarscs?»;

2) NPOSIBIISITh BEXKIUBOCTh U JOOPOXKEIATEILHOCTH;

3) MOUYTUTENBHO OTHOCUTBCS K JIIOASM CTaplIero Bo3pacTa, MEHCHOHEpaM U
WHBaJIH]IaM;

4) mposIBIATh YBaX€HHE K HPABCTBEHHBIM OObIYasM M TPAIUIUSAM HapOAOB
Poccuiickont denepanuu;

5) MpOSBIATH 3aMHTEPECOBAHHOCTh K BOMPOCY TpakJaHUHA, MPEACTABUTENS
OpraHM3alMy U HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PE3yNbTaT;

6) He mepeduBaTh rpakJlaHuHa, IPEICTABUTENS OPraHU3alMK B MPOIIECCe pas3-
roBOpa;

7) u3naraTb CBOM MBICIM YE€TKO W B yOenuTenabHOM Qopme, He IOIycKas
OCKOpOJIEHUH WK rpyOOCTH B OOIIEHUY;

8) n3berarb KOHMIUKTHBIX CUTYallMH, CIIOCOOHBIX HAHECTH yIIepO permyTaluu
WIA aBTOPUTETY AJIMUHUCTPALINH;

9) coOmonarth yCTaHOBJIEHHBIE MpaBujia MyOIMYHBIX BBICTYIUICHHM U TPEIO-



CTaBJICHUsI CITYKE€OHOM MHGpOpMAITUH.

3.2. CorpynHukam AJMHWHUCTpPALUHA IPU B3aUMOJAECWCTBUHU APYr C IOPYTOM
HEOOXOIUMO:

1) mposIBNATh yBa)K€HUE, UCKIIOUasi oOpalieHue Ha «Thl» 0€3 B3aUMHOIO CO-
racusi;

2) cobmronarh CyOOpIMHALIMIO;

3) caMOCTOSITENBHO OCYIIECTBISITH CBOU JOJKHOCTHBIE 00SI3aHHOCTH, UCKIIIO-
yasi TIepeKIIaibiIBaHue CBOEH pabOThl HA KOJUIET;

4) pOSIBISITH CAEPAKAHHOCTH U CTPECCOYCTONYHBOCTH;

5) He gomyckaTh 00CYKJIEHUSI JIMYHBIX U MPOQECCHOHANBHBIX KaueCTB padoT-
HUKOB B KOJUICKTHUBE;

6) He JAOIyCKaTh MyOJIMYHbIE BRICKA3bIBAHUS, CY>K/ICHUS U OIICHKU, B TOM YHUCJIE
B CpEeJICTBaX MaccOBOM MH(GOpPMAIIUU, B OTHOIICHUH JesiTenbHOCTH COTpynHUKU A -
MUHUCTpAIIMHU, BKJIIOYas PEUICHUS BBIIIECTOSIIETO MCIOJHUTEIBHOTO OpraHa Jmbo
UCIIOJIHUTEIFHOTO OpPTraHa, B KOTOPOM COTPYIHUK 3aMenaeT (3aHUMAET) JI0JKHOCTD;

7) oxasbiBaTh CoOjiciiCTBHME B (HOPMHUPOBAHUU B3aMMOIIOHMMAHHUS, B3aUMOIIO-
MOIIIH U JOOPOKEIATeTbHOCTH B KOJIJIEKTHBE.

3.3. AIMUHUCTpauus Py B3aUMOJEHCTBUU C COTPYITHUKAMU:

1) cTposIT CBOM OTHOIIEHUS ¢ pAOOTHUKAMH Ha MPUHIUIIAX JOJITOCPOYHOTO CO-
TPYIHUYECTBA, B3aUMOYBAXEHUSI, B3AMMOIIOHUMAHHUS U CTAOUIILHOCTH;

2) moompsAT NpodhecCHOHATBHOE U TUYHOCTHOE PA3BUTHE COTPYIHHUKOB, CO-
37AI0T JIJIS1 ATOTO YCJIOBHS, TTO3BOJISIFOIINE COTPYAHUKAM peaanu30BaTh CBOU CIIOCO0-
HOCTH, UMETh MEPCIEKTUBY JOJPKHOCTHOTO POCTa B MOPSIKE, MPETyCMOTPEHHOM 3a-
KOHOZATEIbCTBOM;

3) onOOpSIOT aKTUBHOE Y4acTHE COTPYAHUKOB, HAIPABICHHOE HA JIF000E yiIyd-
IICHUE OTepaliidi U MPOIECCOB, MPOTEKAIOIMINX B AJIMUHUCTPAIIMN ISl TIOBBIIICHUS
3 (PEKTUBHOCTH UX ACATEILHOCTH,

4) mpUHUMAIOT MEPhI TI0 OXpaHE 3/I0POBbsI PAOOTHUKOB MOCPEACTBOM MPOIMa-
TaHJIbl 37J0POBOTO 00pa3a >KU3HU, BOBJICUCHUS B 3aHITHS CIIOPTOM.

3.4. B nensx TOJOKUTETHLHOTO BOCHPHUSITHS OOIIECTBOM JACSTEIBHOCTH CO-
TPYIHUKOB AJIMUHUCTpAIU, GOPMHUPOBAHUS JTUIHOU PEMyTAIlUU COTPYITHUKAM TIPH
OCYIIECTBICHUH MPOQPECCUOHATHHOM (CITY>KeOHOI) NeITeTbHOCTH HEOOXOAMMO PYKO-
BOJICTBOBAThCSA TIPAaBWJIAMH TIOBEJACHUS BO BHECHIykeOHOe (pabouee) Bpems, B OH-
JaiiH-cepBUcCax B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetu «WHTepHEeT», B
TOM YHCJIE B COIMAJIBHBIX CETAX, YCTAHOBJICHHBIMHU MPUIOKEHHUEM 2 K HACTOSIIEMY
Konekcy.

3.5. B AnMuHHCTpaIui UCKIIOYCHBI JIFOObIe (POPMBI TTPOSBICHUS TUCKPHUMU-
HAIlMW B 3aBUCUMOCTH OT T10J1a, PAChl, [IBETA KOKU, HAITMOHAIBHOCTH, SI3bIKa, MPOMC-
XOXKJICHUSI, UMYITIIECTBEHHOTO, CEMEHHOTO, COIMAIbHOTO M JIOJDKHOCTHOTO TTOJOXKe-



HUS, BO3pAcTa, MECTa KUTEJIbCTBA, OTHOIICHHS K PEJIUTHH, YOSIKICHHUH, TPUHAIJICK-
HOCTH WJIM HETPUHAIJIC)KHOCTH K OOIIECTBEHHBIM OOBEIUHEHHUSIM WM KaKUM-JTHOO
COITMAILHBIM T'PYIIIaM.

3.6. CorpynHukam AJIMHHUCTpAIlMd TIPU OCYIIECTBICHUU B3aUMOJCHCTBUS
MOCPEACTBOM Telie(OHHON CBS3U C TpakJaaHaMH, OpraHU3AIUSIMH M JPYTUMH CO-
TPYAHUKAMH AJIMUHUCTpAIIMA HEOOXOAMMO TIPUACPKUBATHCS SIUHON STUKU BEACHUS
Tele(OHHBIX pa3roBOPOB, H3I0keHHOU B CTaHaapTe BeleHUs Teae(OHHBIX pa3roBo-
POB, YCTAaHOBJICHHOM TIpujIoKeHueM 3 K HacTosmemy Kogekcy.

4. OCHOBHBIE TTPUHITUIIBI TPOPECCUOHATHLHON ITUKHU
COTPYAHUKOB AJIMUHUCTpAIIUN

OCHOBHBIMH NPUHIIUIIAMUA TTPO()ECCUOHAIBHON 3TUKHU, KOTOPBIMH JTOJKHBI PYy-
KOBOJICTBOBAThCSI COTPYHUKU AJIMUHUCTPALUU SABIISIIOTCS:

1) 3aKOHHOCTH - HEYKOCHUTEJIHHOE COONIOJICHUE TIPU UCIOJIHEHUU JTOJKHOCT-
HBIX 00s13aHHOCTEN TpeboBaHMM 3akoHOAarenbcTBa Poccuiickoit deneparnm, 3ako-
HOJIATEJIbCTBA YIIIHOBCKOM 00JaCTH, HOPMATUBHBIX MPABOBBIX aKTOB MYHHUIUTIATb-
HOTO 00pa3oBaHus «MaTBEEBCKOE CEILCKOE MOCEICHHEY;

2) mpodeccuoHanuzM - rIybokoe oBIajeHUE Mpodeccuend, CBOeBPEMEHHOE U
Ka4ECTBEHHOE BBITIOJIHEHUE MOCTABIEHHBIX 3aJ1a4, OCTOSHHOE COBEPIIIEHCTBOBAHHE
npoeCCHOHANBHBIX 3HAHUW U YMEHUI;

3) 4ecTHOCTh - U3beraHue JKU, YTauBaHUS WA JBYCMBICJIEHHOCTH MH(pOpMAa-
IIUU TIPU UCTIOJTHEHUH TOJDKHOCTHBIX 00sI3aHHOCTEH;

4) cnmykeHHe TOCYJapCTBY M OOIIECTBEHHBIM HMHTEpPECaM - MOHUMaHUE TOTO,
4YTO TpU3HAHUE, COONIOJCHHE W 3allUTa MpPaB W CBOOOJ YEIOBEKAa W Tpak/IaHWHA
ONPEIENSAIOT OCHOBHOW CMBICI U COAEPKAHUE JEATEIbHOCTH OPTraHOB MECTHOIO ca-
MOYIIPABIICHUS U COTPYHUKOB;

5) yBa)k€HHE JUYHOCTH - YBaKEHHE YECTHU U JOCTOMHCTBA YEJIOBEKA, €ro JeJ0-
BOU penyTalnuy;

6) HEMOJKYITHOCTh - IPOTHUBOCTOSIHUE MPOSIBJIEHUIO KOPPYIIIUU BO BCEX. €€ BU-
JaxX, a Takxke 0053aTebHOCTD MPUHATUS MEP 10 HEJOMYIIEHNUIO BOSHUKHOBEHHSI KOP-
PYIIIMOHHO OMACHOW CUTYallUH;

7) IPEEMCTBEHHOCTD - YBOXCHHUE K TPYAY W ONBITY CTapIIUX MOKOJICHHUH, d-
(heKTUBHOE MCTIOIH30BAHNE HACTABHUYECTBA,

8) B3aMMHOE YBa)K€HHE - KOMaHIHBIH IyX B paboTe, goBepue, T0Opoxkena-
TEJLHOCTh U COTPYAHUYECTBO B MPOLIECCE PEIICHUS MOCTABICHHBIX 3a/1a4;

9) MHUIIMATUBHOCTH - AKTUBHOCTh U CAMOCTOATEIIbHOCTh COTPYJHUKOB B OII-
TUMHU3AIUU UCTIOTHEHUS JOKHOCTHBIX 00S3aHHOCTEH;

10) OTKPBITOCTH K AMAJIOTY - OTKPBITHIN U YE€CTHBIM 0OMEH MH(pOpMaIHei, To-



TOBHOCTh COBMECTHO BBIPA0OTaTh ONTHUMAILHOE PEIICHUE;

11) JOATBHOCTH - BEPHOCTD, MIPUBEPKEHHOCTh 3aKOHOAATENbCTBY Poccuiickoit
denepanuu, YIbSIHOBCKOM 00JIaCTH, HOPMAaTUBHBIM ITPAaBOBBIM aKTaM OpPraHOB MECT-
HOTO CaMOYIIPABJICHHS, B KOTOPBIX OCYIICCTBISIOT CBOIO MPO(ECCHOHATBHYIO CITY-
KEOHYIO (TPYIOBYIO) JACSATEILHOCTh, U IPHUHATHIM MpaBUjaM U HOpMaM IOBEJICHUS B
HUX;

12) marpuoTtusm - m000Bb K Popune, npeganHocTh cBoeMy OTe4ecTBY U CBOE-
My Hapoy, CTPEMJICHHE CBOMMH JICUCTBUSIMU CIYXKUTh €MY, YKPEIUIATh, pa3BUBaTh U
3amumarhs OTedYecTBO.

5. OcHOBHBIE MpaBHIia MPOPECCUOHATHHONU STUKH
COTPYAHUKOB AJIMUHUCTpAIIUN

5.1. B nensix peanu3zaiydy 0CHOBOIOIATAIOMIMX MTPUHITUIIOB MPOoheCCUOHATBHON
STUKHU:

5.1.1. Bcem paGoTHHKaAM CIEIyeT:

1) UCTIONHATH AOHKHOCTHBIE 00S3aHHOCTH B Ipenesiax MOJTHOMOYHMM COOTBET-
CTBYIOIIIETO OpraHa MECTHOTO CaMOYMpPAaBICHUs 0€3 MOJIUTUYECKUX MPEATIOYTCHUN U
aHTOKUPOBAHHOCTH, JTOOPOCOBECTHO M Ha BBHICOKOM MPO(ECCUOHATHLHOM YPOBHE B
nensix ooecnedenus 3GPexkTuBHON pabOTHI OpraHa MECTHOTO CaMOYTPABIICHUS,

2) Npu UCTIOJHEHUU JTOJDKHOCTHBIX 00S3aHHOCTEH, a TaKKe BO BHECTY>KEOHOE
(BHEpabouee) BpeMsi PYKOBOJCTBOBATHCS HPABCTBEHHBIMH HOPMaMH, OCHOBAHHBIMU
Ha TOCTyJaraX TyMaHW3Ma, COLMAJIbHOM CHPaBEUIMBOCTH W MpaBax 4YelOBEeKa W
rpaKJaHUHA,;

3) 3HaTh UCTUHHOE TOJIOKCHHUE JIeJ HA BBEPEHHOM Yy4YacTKe paboThl, BOCIIPHU-
HUMAaTh U pelaTh MpoOJIeMBbI JIFOJIeH KaK CBOM COOCTBEHHBIE;

4) mpunepKUBATHCS JIEJTOBOTO CTHUJIS TIOBE/ICHUS, OCHOBAHHOTO Ha CaMOJIUCITH-
TUTMHE U BBIPAXKAIOIIETOCS B TPO(PECCHOHAIBHON KOMITIETEHTHOCTH, 00sI3aTEIbHOCTH,
aKKypaTHOCTH, TOYHOCTH, BHUMATEIbHOCTH, YMEHUH IICHUTh CBOE U UY>KOE BPEMS;

5) BecTH ce0si ¢ YyBCTBOM COOCTBEHHOTO JOCTOMHCTBA, JOOpOXKEIaTeabHO U
OTKPBITO, BHUMATEIILHO U MPEAYTPEIUTENHHO, BBI3bIBAsI YBAKECHHE JIFONIEH K OpraHam
MECTHOTO CaMOYIIPaBJICHHUS;

6) IPOSIBIIATH TEPIIUMOCTD U YBAKECHHUE K 00bIYasiM 1 TpaAHIMsAM HapoaoB Poc-
cuiickoit denepanuvi, yIUTHIBATh KYJbTYPHBIE U UHBIC OCOOCHHOCTU PA3IUYHBIX IT-
HUYECKHX, COIMAIBHBIX TPYMNI U KOH(]eccui, crnocoOCTBOBaTh MEKHAIMOHATILHOMY
U MEXKOH(ECCHOHATILHOMY COITIACHUIO;

7) colmofath HEHUTPaTbHOCTb, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIWSHHUS Ha
CIIy’)keOHYI0 (TPYHAOBYIO) NEATETLHOCTh PEIICHUI MOJUTUYECKUX MapTHA, HHBIX 00-
MIECTBEHHBIX 00bEINHEHUN;



8) MOCTOSIHHO KOHTPOJIMPOBATH CBOE MOBEACHUE, YyBCTBA U AMOLIMH, HE TIO3BO-
JIsis1 TUYHBIM CUMIIATUSAM WM aHTUIIATUSAM, HETIPUS3HU, HETOOpOMY HACTPOCHUIO WIIH
JPY>KECKUM YyBCTBaM BJIUSITh HA UCIIOJHEHUE JOKHOCTHBIX OOS3aHHOCTEH;

9) yBaX)uUTEIHLHO OTHOCUTHCS K JCSITEIIBHOCTU MPEACTaBUTENECH CPEICTB MACCO-
BOU MH(]OpMaIu 1o nHGOPMUPOBAHUIO 00IIECTBA O pabOTEe OPraHOB TOCYAAPCTBEH-
HOM BJAacTH, a TakXKe OKa3bIBaTh CONCUCTBHE B MOIYYECHUHU JOCTOBEpHOH MH(DOpMa-
LI1Y;

10) B peun mpuaepx uBaThCs TPaMOTHOCTH, OCHOBAaHHOW Ha HCIOJIb30BAaHUU
OOIIETPUHATHIX MPABHII PYCCKOTO JUTEPATYPHOTO S3bIKa, HE JOMYCKAaThb CKBEPHO-
CJIOBUS U BBIPAXKEHUMN, MOJUEPKUBAIOIIUX HETAaTUBHOE, TPE3PUTEIILHOE OTHOILLICHHUE K
JOSIM;

11) undopMUpoBaTh HEMOCPEICTBEHHOTO PYKOBOJIUTENS O MPUYMHAX CBOETO
OTCYTCTBHUS;

12) GepekHO OTHOCUTBHCA K CIIY)KEOHOMY YIOCTOBEPEHHUIO U OCO3HABATh, UTO
€ro yTpara BJIECYET OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHO/IATEIbCTBOM,;

13) 6epeybr MyHHUIIMTAIBHOE UMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE IS
UCIIOJIHEHUS JTOJPKHOCTHBIX 00s3aHHOCTEH;

14) B obmieHuu ¢ aroapMu oOpamiaTbes K HUM Ha «BbI», 110 IMEHU B OTYECTBY
(mocnemHee - B cliydae €ro HaJau4dus);

15) npuHMMaTh aKTUBHOE YYacTHE B KOPHOPATHUBHBIX O370POBUTEIBHBIX,
CIIOPTUBHBIX U KYIbTYPHBIX MEPOIIPUATHSIX;

16) nmpuaepKUBaThCA OOIICIPUHSITOTO JIEJIOBOTO CTUJISL B OJIEXKIE, KOTOPBIN OT-
JUYA0T 0(UIIUATIEHOCTD, CIEPKAHHOCTh, TPAJAUIIMOHHOCTh M aKKypaTHOCTh, COryac-
HO CranpapTy BHEIIHEr0 BHAA COTPYAHUKOB AIMUHHUCTPALMHN YCTAHOBICHHOMY
npuiiokeHruem 4 k Hactosiemy Koaekcy;

17) BceMepHO coneiicTBOBaTh (hOPMHUPOBAHUIO TTO3UTUBHOTO O0IMKA AJTMUHU-
CTpalli¥l ¥ BO3JCPKUBATHCA OT TMOBEACHHSI, KOTOPOE MOTIO Obl HAHECTH YIIEpO HX
pernyTaluul U aBTOPUTETY;

18) Bo3mep>KUBaTHCS B MYyOJIMYHBIX BBICTYIJICHUSX, B TOM YHCIIE B CPEICTBAX
MaccoBOi mH(MOpMary, 0T 0003HAYCHHS] B MHOCTPAHHOU BaiioTe (yCIOBHBIX Je-
HEXKHBIX €AMHUIIAX) CTOMMOCTH Ha Teppuropuu Poccuiickoit @enepanuu TOBapoOB,
paboT, yCIyT M UHBIX OOBEKTOB TPAKIAHCKUX TPaB, CYMM CJIIETIOK MEXKIY pe3UICH-
tamu Poccuiickoit deneparym, mokaszareneil OIOMKETOB BCEX YPOBHEH OIOMKETHOM
cuctembl Poccuiickont denepanyu, pasMepPOB rOCyapCTBEHHBIX U MYHULIMIAJIbHBIX
3aMMCTBOBAHUM, TOCYIApPCTBEHHOTO M MYHHMIMIIAJIBHOIO J0Jra, 3a HCKIIOYEHHUEM
ClIydaeB, KOrza 3TO HEOOXOAMMO i TOYHOW Mepenadu CBeACHUN Ju00 MpemaycMoT-
pEeHO 3aKOHOAATEILCTBOM Poccuiickoit denepariuu, 0ObI9asiMu IEIOBOTO 000pOTA.

5.1.2. BceM coTpyaHUKaM HUKOT/IA HE CJIEIYET:

1) nomyckarh MOBEJAEHUE, KOTOPOE SBISIETCS WM MOXET OBITh PACIICHEHO KaK



NPEIaTeTHLCTBO MO OTHOIICHHUIO K TOCYIapCTBY;

2) JoIycKaTh BIUSHUE MOMUTUYCCKAX YOCIKICHUA HA CBOM JCHCTBUSI MPHU HC-
TIOJTHEHUH JTOJHKHOCTHBIX 00S3aHHOCTEH;

3) mpoSBIIATH MOA0O0CTPACTHE U MTPEHEOPEIKEHUE K JTFOISIM HE3aBUCUMO OT MX
CITy>K€OHOTO TIOJIOKCHHSI U COIIMAIILHOTO CTaTyCa,;

4) MpOSBIIATH MO OTHOIICHHUIO K JIFOJSM BBICOKOMEpHE, TPyOOCTh, HEYyBaKH-
TETHPHOE OTHOIIICHUE, OCKOPOUTEIIbHBIC BRICKA3bIBAHUS M YTPO3HI,

5) UCHoNB30BaTh CIY)KEOHOE TMOJIOKEHHUE JIJIsi OKa3aHUsl BIUSHUS Ha JCSITEIb-
HOCTh HCIIOJTHUTEIBHBIX OPTraHOB, OpPTaHHW3aIi, MYHUIIUIAIBHBIX CIyXallluX U
JOJKHOCTHBIX JIUI[ MPU PEIICHUH BOMPOCOB JIMYHOTO XapaKTepa UM OKa3aHHs IOo-
MOIIIM JIUI[aM, COCTOSIIIIUM B POJACTBEHHBIX UM CBOMCTBEHHBIX OTHOIICHUSX;

6) UCTONB30BaTh CIYKEOHOE MOJOKEHHE KaK CIoCO0 MOJy4YeHHUs] Harpaji, mo-
YETHBIX 3BaHUM, MTOJIAPKOB;

7) mpuoOpeTaTh U KCIOJIb30BaTh HEOMPABIAHHO JOPOTHE CIYKEOHbIE aBTOMO-
OWIIM, OPITEXHUKY, OPUCHYIO MeOesb, B CIIY>)KEOHBIX KOMaHJIUPOBKaX HCIOJIb30BATh
HEOMPABJIAHHO JIOPOTHE TOCTHUHUIILI (OTENM) U JOMYCKAaTh Ype3MEPHBIC MPE/ICTaBU-
TEJIBCKUE PACXO/IBI;

8) KypHUTbh B 3IaHUSAX, 3aHUMAEMBIX AJIMUHUCTpANNEH, PYKOBOAUTEIISIMU Opra-
HU3AIMN 1 Ha TPWISKAINUX TEPPUTOPUSIX, 32 UCKIIOUCHHUEM CIEIUaIbHO OTBEAEH-
HBIX MECT IS KypeHHUS;

9) BecTu cebsi OCKOPOUTENHHO U arpeCCUBHO B OTHOIICHHUH JAPYTUX PabOTHU-
KOB HE3aBHCUMO OT MX JOJKHOCTHOTO TOJIOKECHHUSI.

5.1.3. He momyckaeTcsi pa3miaiieHrue CBEeACHUN KOH(MUIECHIIMATLHOTO XapaKTe-
pa wiu ciy>ke0H0# nHbOopMaIuu, CTaBIIeld U3BECTHON PaOOTHUKAM MPHU UCTIOJIHEHUU
CBOMX JIOJKHOCTHBIX O0SI3aHHOCTEH.

6. Poib COTpYyIHUKOB, 3aMENIAIONINX PYKOBOJSIIUE JOJKHOCTH
B YKPEIUICHUH ITPUHLUIIOB U NPABUJI MIOBEACHUS HOJYMHEHHBIX UM JIUII

6.1. CoTpynHHKH, 3aMelIalolie PYKOBOASIINE JOHKHOCTH, CBOMM JIMYHBIM
npuMepoM (GOPMHUPYIOT IPUHLUIIBI U TPABUJIA TIOBEJCHUS CBOUX MOTYNHEHHBIX.

6.2. TloBegeHune COTpyOHHMKA, 3aMEIIAIOIIETO PYKOBOISIIYIO TOJIKHOCTb, €ro
YMEHHE YIPABIATh MOAYMHEHHBIMU BO3MIABISIEMOIO UM MOApa3AesieHuss AJIMUHU-
CTpallMd TMPOBEJICHHE Ppa3bACHUTEIBHOM pabOTBl W  CO3/JaHUE MOPAJbHO-
MICUXOJIOTUYECKOT0 KJIMMaTa B KOJJIEKTUBE CIIOCOOCTBYIOT Pa3BUTHIO IOBEPUS U UHU-
UATUBBI PAOOTHUKOB, MX COMPUYACTHOCTHU K IOCTHXKEHHUSIM BCETO KOJJIEKTUBA U, KaK
CJIEZICTBHE, MOBBIIICHUIO Y(PPEKTUBHOCTH U PE3YJIBTATUBHOCTU UX MpPOodheccCHuoHaIb-
HOM CITyke0HOM (TpyI0BOM) NEATETHHOCTH.

6.3. CoTpylHUKY, 3aMENIAIONIEMY PYKOBOMSIIYIO JOJKHOCTh, BAXKHO B CBOEHU



JEATEILHOCTH OCYIIECTBIATH B3aMMOCBS3b C IMMOMUYNHEHHBIMH, TIPE/IITOJIaraolyo:

1) MHAMBUAYATBHBIN MOAX0A K KaXKIOMY COTPYIHHUKY, HaXOASAIIEMYCS B TIOJI-
YUHCHUH, ¢ Y4ETOM OCOOCHHOCTEH €ro XapakTepa, KBaIM(PHUKAIMA M OTHOIICHUS K
AeIy;

2) coxpaHEHHE AMOIMOHAJIBLHOTO CIIOKOHCTBHUS IO OTHOIICHHIO K ITOTYHUHEH-
HBIM;

3) oka3aHHe TIOMOIIM MOTYNHEHHBIM B PEIICHUH MTOCTABJICHHBIX 3ajad, T03BO-
JISIONINX €My CaMOCTOSITEIBHO UX Pealn30BaTh;

4) GraroapHOCTh 32 XOPOIIYI0 padOTy MOAYUHEHHBIX;

5) nmocTositHHOE MOJIEP’)KaHNE 3aUHTEPECOBAHHOCTH MOAYNHEHHBIX B pE3yJibTa-
Tax WX JCATEIbHOCTH,

6) BHUMAaTEIbHOE O0CYKICHUE 3aMEUaHUI U MPETIOKEHU N, TOAUUHEHHBIX;

7) CaMOKPHUTHKY, TPU3HAHUE CBOUX OIIMOOK MPH MPUHATHN PEIICHUMN;

8) COBMECTHBII aHaIN3 PE3yJAbTATOB JEATEILHOCTH, B TOM YHCIE MPUYUH He-
yrad;

9) ompeneneHue MEPCHEKTUB KaphePHOTO PA3BUTHUS PAOOTHUKOB, UX «CHJIb-
HBIX» M «CIa0BIX» CTOPOH B MPO(PeCCHOHAIBHOM CITYKeOHOH (TPYAOBOM) ACATEIBLHO-
CTH.

6.4. COTpyIHUKY, 3aMeIIA0NIEeMy PYKOBOISIIYIO JOJKHOCTH, HEOOXOIUMO I0-
CTOSTHHO TIPOBOJIUTH OIIEHKY JOCTHUTHYTBIX PE3YJIFTaTOB M BHOCUTH KOPPEKTHUBBHI B
CBOIO pabOTy ¢ MOAUUMHEHHBIMU.

7. Knarsennoe oOeranme

7.1. B 1ensx MOBBIIIEHHUS OTBETCTBEHHOCTH JIMII, 3aMELIAIOUINX JOJKHOCTH
MYHUIIUIIATIBHON CIyKObl AJIMUHUCTpPALIMY, BIIEPBBIE MPUCTYIUBIIMX K UCIOTHEHUIO
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, MPEeIyCMOTPEHO NPUHECEHHUE KIISTBEHHOTO
oOeIIaHus.

7.2. KnsarBeHHoe obOeniaHue JIMII, 3aMEIaloNX JTOJKHOCTH MYHUIIUIAIbHON
CIIy>)kObl AMUHUCTpaIuu (anee - KIATBEHHOE OOCIIaHWe) MPUHOCUTCS B TOpPKE-
CTBEHHON 00CTaHOBKE B MPUCYTCTBUU [ T1aBbl AJAMUHHUCTpAIIMM MYHUIIMTIATBHOTO 00-
pa3zoBaHus «MaTBEEBCKOE CEIIbCKOE MMOCETICHUE.

7.3. ns ueneit Hactosmero pasaena Kogekca k nuiam, 3aMemiarommm J0JK-
HOCTH MYHUIIUIIAIBHOM CIIy>KObI AJIMUHUCTpaLMU (Aaiee - UL, IPUHOCIIUE KIISIT-
BEHHOE OOeIIaHNe) OTHOCSATCS:

1) I'maBa AIMUHUCTpallMd MYHULMIAIBHOTO oOpa3oBaHusi «MaTBeeBCcKoe
CEJIbCKOE MOCEJICHUEY;

2) nuua, 3aMeliarore J0HKHOCTH MyHUITUTIATBHON CITYKOBI.

7.4. Jluua, 3aMeniaromive JOHKHOCTH MYHUIUNATBHOW CIIy>KOBI TPUHOCAT
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KJIITBEHHOE OO€IaHuEe M0 MCTEYCHHM HCIBITATeNIbHOTO CpoKa (B cllyd4ae ero ycra-
HOBJICHMSI) UJTM TI0O OKOHYAHUH CPOKA HACTAaBHUYECTBA.

7.5. Jlara, BpeMs MU MECTO LIEPEMOHUHU NMPUHECEHUs KISITBEHHOTO OOCIIaHMs
YCTaHABJIMBAIOTCA PACTIOPsKEHUEM AJIMUHUCTPALMA MYHUILIUIIAILHOTO 00pa30BaHMUs
«MaTBEeBCKOE CEIIbCKOE TTOCETICHUEY.

7.6. B Mecte mpoBefeHUs] LIEPEMOHUM MPUHECEHUS KISTBEHHOTO OOCIIaHus
ycTaHaBiuBaroTcs locymapcTtBeHHbli (uar Poccuiickont depeparuu, dmar Yibs-
HOBCKOM 0o0yiacTu W (har MyHUIMIIAIBLHOTO 0Opa3oBaHus «MaTBEEBCKOE CEIbCKOE
IIOCEJICHUE.

7.7. Ha niepeMOHUI0 PUHECEHUSI KISTBEHHOTO OOCHIaHUsl TaKkKe MOTYT IpHU-
riamarbea uieHsl [IpaButenbcTBa YIBSIHOBCKONW 00JACTH, PYKOBOJUTEIN MYHHITU-
NaJbHBIX YUYPEXKICHUM, POACTBEHHUKH JIUI], MPUHOCAIIUX KISTBEHHOE OOCIIaHue,
MPEJICTaBUTENIN CPEICTB MAaCCOBOM MH(MOPMAIINH, IPEACTABUTEIN OOIIECTBEHHOCTH.

7.8. Opranusanus 1epeMOHNN MPUHECEHUS KISTBEHHOTO OOeIaHusl BO3Jiara-
eTCsl Ha cHenuaiucTa AJMUHUCTPAIMM MYHHUIIMIIAIBHOTO oOpa3zoBaHus «MaTBeeB-
CKOE CEeJIbCKOE MOCEJICHUE) - B ClIydae MPUHECEHUS KIATBEHHOTO OOCIIaHUs JIUIaMH,
3aMEIAIIUMH  JIOJDKHOCTH MYHMIIMIAIBHOU CIYXKObl AJAMUHUCTpaIuu (1ajee-
CICIIMAIIUCT);

7.9. Cienmanuct 3a JAeHb J0 MPOBEIACHUS 1IEPEMOHUHN TPUHECEHUS KIISITBEHHO-
ro oOemanus BpyJaeT JIMIaM, TPUHOCSIIUM KISTBEHHOE oOelianue, OJMaHKU C TEK-
CTOM KJISITBEHHOTO OOCIIaHUS U MPOBOIAT HHCTPYKTAXK IO MPOBEIACHUIO IIEPEMOHHUHU.
Ha Gnanke KJIATBEHHOTO OO€IIAHUS CTABUTCS CYypTry4YHas 1eyarh.

7.10. LlepemMoHus TPUHECEHHS KJISTBEHHOTO OOCIIaHWS HAYMHACTCS CO BCTY-
MUTEIHLHOU peur [T1aBbl AIMUHUCTpAIIMK MYHUITMTIATLHOTO o0pa3oBanus « MarBees-
CKO€ CEJIBCKOE MTOCEJICHUEY» WUIIM MHOTO YIIOJTHOMOYEHHOIO UM JIMLA.

7.11. Jlumo, npuHOCsIIEe KIATBEHHOE OOCIIaHKEe, 3aUUTHIBACT MEpe MPUCyT-
CTBYIOIIIUMH TEKCT KJIATBEHHOTO obOemanus mo (Gopme, yCTaHOBICHHOW MPHIIOKECHHU-
eM Ne 5 k HacTosimemy Konekcy ¥ oAnucCsIBaeT €ro.

7.12. IloanucanHplid OJaHK ¢ TEKCTOM KIIITBEHHOTO OOEIIaHus OCTAETCA Yy JIU-
114, TIPUHOCSIIETO KJIATBEHHOTO OOCIIaHue, a KOMHsS Mepenaércs CHEIUaINCTy IS
XpaHEHUs B JINYHOM JIEJIE.

7.13. Tlocnme mpuHECEeHHMS KISITBEHHOro oOemanus ImaBbl AJIMHHUCTpAIUN
MYHHUITUTIATIFHOTO 00pa3oBaHusi «MaTBeeBCKOE CEIbCKOE TOCENIEHNEe» WM HWHOE
YIOJIHOMOYEHHOE WM JIMIO W (WJIM) TMPUITIANIEHHBIE JIMIA MPOU3HOCAT MO3ApaBH-
TEJIbHbIC PEUH.

7.14. llepeMoHMST IPUHECEHUS KIATBEHHOTO OOCIIAHWS 3aBEPINACTCS HCIIOJI-
HEHUEM TUMHA YIIbSTHOBCKOW 00JIACTH, KOTOPBIN MPUCYTCTBYIONINE TOIOT (BBICITYIIIH-
BaIOT) CTOSI.

7.15. LlepemoHus mpUHECEHUs KISTBEHHOTO OOCIIAHUS MPOBOAUTCA MO Mepe
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HE0OXOIMMOCTH, HO HE Yallle OJHOTO pa3a B KBapTall.
8. [IpenoTBpallieHre KOPPYNIIMOHHBIX MPABOHAPYIIICHUIN

8.1. B AnMuHucTpanuu nojajaepkuBaeTcsi arMocdepa HETEPHUMOCTH K KOp-
PYIILIHH.

8.2. B memsix coOmoneHus: aHTUKOPPYIIIMOHHOTO TOBEACHUS B AJIMUHUCTpa-
UU:

8.2.1. Jlunam, 3aMemarnmmM JTOJKHOCTH MYHUIIMIAIBHOU CITYXKOBI, CleayeT
coOIoNIaTh OTpaHWYEHUSI U 00SI3aHHOCTH, Hajaraemble Ha HUX DenepanbHbBIM 3aKO0-
HOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOACHCTBUH KOPPYIILIHI).

8.2.2. Jlumam, 3aMemammuM JA0HKHOCTH MYHHUIIMIAIBHOU CIY>KOBI CIETyeT
coOIoNIaTh OrpaHUYeHUs, HajJaraemple Ha HUX DepepanbHbIM 3aKOHOM «O MYHHUIIH-
najgbHOU ciryk0e Poccuiickoit @eaepanumy.

8.3. CoTrpynHukam, 3a00TACh O CBOECH HE3aBUCUMOCTH, JOJKEH M30erarb Jito-
OBIX CUTyallui, CHOCOOHBIX MOBJI€Yb KOH(MIMKT MHTEPECOB, U MCKIIIOYATh JEHCTBUS,
CBSI3aHHBIC C BIMSIHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX (IIOJApKH, BO3HA-
TPaXKJEHUs1) U UHBIX UHTEPECOB, KOTOPhIE MOTYT OKa3aTh BIMSHUE HAa MX HE3aBUCH-
MOCTb Y YECTHOCTb.

8.4. B ciiyyae BO3HMKHOBEHHUS KOH(IMKTa WHTEPECOB WM BO3MOXKHOCTU €TI0
BO3HUKHOBEHUSI COTPYIHUK JIOJDKEH YBEIOMHUTH 00 9TOM CBOETO HETOCPEACTBEHHOTO
PYKOBOIUTENS.

8.5. COoTpyIHUK NOKEH MPUHUMATh MPEITyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit denepanvivi MephI 10 HEMOMYIIEHUIO BOSHUKHOBEHUSI KOH(JIMKTA UHTE-
PECOB U YPETryJIMPOBAHUIO BOSHUKIIUX CIIy4aeB KOH(PIUKTAa HHTEPECOB.

8.6. CoTpyaHUK JODKEH YBEIOMIIATH MPEICTAaBUTENs HaHuMarens (paborosa-
TeJIs), OpraHbl MPOKYPATYPhI WU APYTHE TOCYIapCTBEHHBIC OPTaHbl 000 BCEX Cllyda-
X oOpamieHus: K pabOTHUKY KaKUX-JTHOO JIMI] B IEJIAX CKJIOHEHHS K COBEPIICHUIO
KOPPYHIMOHHBIX MPABOHAPYIICHUH.

8.7. Bo B3aMMOOTHOIIEHUSAX C MPOBEPSAEMBIMH OpPraHU3AIUSIMHU COTPYIHUK HE
JIOJKEH JOMYCKaTh HAPYIIEHUH 3aKOHHBIX MPAB U UHTEPECOB MPOBEPSEMbIX OpraHHU-
3alMii W O00si3aH CTPOTO PYKOBOJCTBOBATHCS HOPMAMH 3aKOHOMIATEIHCTBA, CBOUM
JIOJKHOCTHBIM PEITIAaMEHTOM (JIOJ>KHOCTHOM MHCTPYKIMEH), YCTAHOBICHHBIMU TIpa-
BWJIAMHU ¥ METOJIMYECKUMH PEKOMEHIALIUSIMHU.

8.8. CoTpynHUK 00s13aH OBITh HE3aBUCUMBIM OT MPOBEPSIEMBIX M JPYTHX 3aWH-
TEPECOBAHHBIX OpraHU3alui U JOJKHOCTHBIX Jull. HUUTO HEe AOMKHO BIUATH HA HE-
3aBUCUMOCThH COTPYJIHUKA, B TOM YKCJI€ BHEIIHEE JABJICHUE WUJIM BIUSHHUE HA paboT-
HUKa, TIPEB35ITOC MHEHUE Pa0OTHUKA OTHOCUTEIHHO JIMYHOCTH MPOBEPSEMOTO, TIPO-
BEpPAEMON OpraHu3alvy, MPOEKTa WIK MPOrPaMMbl, MIPEAIIECTBYIOIAsS IPOBEPKE pa-
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00Ta B MpOBEPsIEMOI OpraHU3aIlUH.

8.9. CoTpynHUKY HE Clie[lyeT BCTYMaTh C PYKOBOJCTBOM U paOOTHUKAMH IIPO-
BEpPSEMOM OpraHu3alid B TAKWE OTHOIICHHUS, KOTOPHIE MOTYT €ro CKOMITPOMETH-
pOBaTh WJIU TOBJIHUATH HAa CIIOCOOHOCTH ICMCTBOBATH HE3aBUCHMO.

8.10. CoTpynHUK HE BIIpaBe MCIIOIh30BaTh CBOM O(MHUIIMANBHBIN CTATyC, a TaK-
)K€ CBEJICHHS KOH(PHUISHIIMAIBHOTO XapaKTepa WIH CIy)KeOHYI0 MH(OpMaIIUIO, CTaB-
ITyI0 U3BECTHOM MPU MCTIOJHEHHH JOHKHOCTHBIX OOS3aHHOCTEW, B JIMUHBIX IIEIISAX
100 B MHTEpECcaX TPEThEW CTOPOHBI.

8.11. CoTpyaHUKY pEKOMEHIYETCSI BO3JIEPKUBATHCS OT 0OCYXKJICHHUS C MpeAcTa-
BUTEJISIMU OpraHU3aIluil M IpakJaH, YbsS BBITOJIa 3aBHUCUT OT PEIICHUN W JEHCTBUI
paboTHHKa, CIEAYIONIUX TEM, KOTOPhIE MOTYT BOCIIPMHUMATHCSA KaK Mpoch0da 0 aade
B3STKH, HallpUMEP: HU3KUH YPOBEHb JICHE)KHOTO COJECPKAHUS COTPYIHUKA U HEXBAT-
Ka JICHS)KHBIX CPEJICTB Ha peau3alliio TeX WIM MHBIX HYXI; JKeJlaHhe IPHoOpecTH
TO WJIM WHOE HMMYIIECTBO, MOJYUYUTh Ty WIH HHYKO YCIYTYy; OTCYTCTBHE PaOOTHI y
POJICTBEHHUKOB COTPYIHHKA; HEOOXOJUMOCTh MOCTYIUJICHUS IETeH COTpyIHUKA B 00-
pasoBaTebHbIe OpraHu3ali 1 mpoyee.

8.12. CoTpynHHK, HaJEIEHHBIM OpPraHU3AIMOHHO-PACTIOPSAUTEIBHBIMHU I10JI-
HOMOYHSIMH T10 OTHOIICHHUIO K JAPYTHMM COTPYIHHKAM, JOHKCH MPUHUMATh MEPHI 110
HEIOMYIICHUIO KOPPYIIIMOHHO OMACHOTO TOBEICHUS MOTYMHEHHBIMU COTPYTHUKAMMU:

1) co3maBarh ycioBUs HEAOMYIICHHUS U TIPEOAOTICHUS KOPPYIITMOHHO OMACHBIX
CUTYyalluH;

2) MHULIMMPOBATH WJIM TPUHUMATD PEIICHHE O TIPOBEIACHUHU CITYKCOHBIX IMPOBE-
POK (B COOTBETCTBUU C KOMIIETEHIIUEH );

3) MHUIMUPOBATh WX MPUHUMATHh PEIICHHE O MPUMEHEHUH MEpP JHMCITUTLIH-
HApHOTO B3BICKaHUS (B COOTBETCTBUH C KOMIIETCHITUEH );

4) onoOpsATh AHTUKOPPYMIITUOHHOE TTOBEJCHNUE COTPYIHUKOB,;

5) cBOMM JTUYHBIM MOBEJICHUEM TT0/IaBaTh MPUMEP YECTHOCTH, HETIOAKYITHOCTH,
OecCpHUCTPACTHOCTH W CIPABEIMBOCTH; MPOBOJAUTH COOTBETCTBYIOIIYIO BOCIIHTA-
TeJIBHYI0 pa0OTy IPOTUB KOPPYMITNH, KOPPYIITHOHHO OTIACHOTO TTOBEACHHUS.

9. Peamuzanus Konekca

9.1. Cneumanuct 00s13aH 0O3HAKOMUTH Ka)K/10T0 BHOBb IMPUHSTOTO COTPYIHUKA C
HacToAmM KoJIekcoM moj JUYHYI0 POCHUCH U J1aTh CCHUIKY HA €ro pa3MelIeHUE Ha
KopnopatuBHoM mopraje rocyiapCcTBEHHBIX W MYHUIUNAIbHBIX CIyKallUX B HH-
(bopMaIOHHO TETEKOMMYHHUKAIIMOHHOM ceTu « HTepHeT».

9.2. CotpynHuK 00si3aH 3HaTh M COONIOAATH MPHUHIIMIIBI, HOPMBI U TMpaBUIIA,
yCTaHOBJIEHHbIE HacTosmMM Kozmekcom, U mpuHUMaTh HEOOXOIUMBbIE MEpHI 7Sl BbI-
MIOJIHEHUS €0 TPEOOBAHMIA.
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CoTpynHUKY HE CleIyeT MPEeHEOPEKUTEIHHO OTHOCUTHCS K COONIONECHUIO
Hactosmero Komekca camomy, a Takke MpPEMsITCTBOBATh JAPYTUM COTPYIHUKAM MpH-
MEHSATb €T0 MOJIOKESHHUS.

9.3. CoTpyIHUK JOKEH MOHUMATh, YTO SIBHOE U CUCTEMATUYECKOE HapyIICHUE
HOpM Hactosimiero Kopekca HECOBMECTHMMO € JajbHEHIIEH City:KeOHOU (TpyaoBOil)
NeSATEIbHOCTBHIO B AJIMUHHUCTPALIUU.

9.4. 3a HapylieHre TPUHIIMIIOB U MIPaBUJl, YCTAHOBJIECHHBIX HacTosiuM Kojek-
COM, COTPYIHUK HECET MOPaIbHYIO OTBETCTBEHHOCTH IMepes] OOIIECTBOM U KOJUIEKTH-
BOM.

Hapsiny ¢ MopalibHOM OTBETCTBEHHOCTBIO COTPYIHUK, TOMYCTUBIIUNA HapyIle-
HUE HOpM HacTosdiero Kojekca u CoOBepIIMBIIUNA B CBA3U C 3TUM JIMCHUTLTAHAPHBIN
MPOCTYIOK, HECET JUCITUTUIMHAPHYIO OTBETCTBEHHOCTb.

9.5. PaccMoTpeHue BBISBICHHBIX (PAaKTOB HapylieHUss HOpM Hactosiero Ko-
JIeKCa OCYIIECTBIISICTCS Ha 3aCe/laHuU COBETa IO BOMpocaM MpodecCruoHaIbHOM ITH-
ku (nanee - CoBer).

9.6. 3acenanue CoBeTa MPOBOAUTCA IO PEIICHUIO PEACTABUTENS HAHUMATEIA
100 Ha OCHOBaHUM MUCHMEHHOTO 3asBIICHUS COTPYIHUKA.

9.7. CoBetr sBISIETCS COBEMIATEIBHBIM M KOHCYJABTAI[MOHHBIM OPTaHOM, JCH-
CTBYIOIIIUM Ha TIOCTOSIHHOM OCHOBE. OpraHu3alimoHHOE O0ECIeYeHHE NESITeIbHOCTU
CoBeTa OCyIIECTBIAET CIEIUAIINCT.

Coget coctout u3 npencenarens Cosera, 3amectutens npeacenarens Cosera,
cekperaps Cosera 1 usieHOB CoBeTa, KOTOPBIE YY4acTBYIOT B AesiTeapHOCTH COoBETa HA
0€3B03ME3/IHOM OCHOBE.

9.8. 3agauamu CoBera SIBISIIOTCS:

1) moHuTOpuHT peanu3zanuu HacTosiero Komekca, BeipabOTKa MpeIOKESHHMA
M0 €r0 U3MEHEHUIO;

2) KOHCYJIFTUPOBAHUE COTPYIHUKOB IO MPUMEHEHHUIO TOJIOKEHUN HACTOSIIETO
Konexkca;

3) pa3paboTka peKoMeH AN 10 UCIIOIB30BaHMI0 HacTosmero Komekca B KOH-
KPETHBIX CUTYyaIHsIX;

4) paccmorpeHue uH(OpPMAIUHU, MOCTYNHUBIIEH OT COTPYIHHKOB, O (aKTax
HapYIIECHUS APYTUMH COTPYIHUKaMHU HOpM HacTosero Koaekca;

5) BBIpaOOTKAa PEKOMEHIANMI PYKOBOAUTETIO COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIIPABJICHHS 110 MPUBJICUEHUIO K OTBETCTBEHHOCTH, MMPETYCMOTPEHHON
HacTosmuM KomekcoMm, COTpymHMKA, MOMYCTUBIIETO HAPYIICHUE HOPM HACTOSIIETO
Kopekca.

9.9. Ilpencenarens CoBeta oOmamaer mpaBamu wieHa CoBeTa, a TakKe OCy-
IIECTBISET 00ITee PyKOBOACTBO JesATeIbHOCThI0 CoBeTa.

9.10. 3amecturens npenceaarens Cosera oOnagaeT npaBamu wieHa Coserta, a
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Takxke BeAET 3acenanus CoBeTa Ha OCHOBaHMM Nopy4deHus npeaceaarens Cosera.

9.11. Cekperaps Cosera:

1) obnanaer npaBamu uneHa CoBeTa, a Tak)Ke MPUITIAIACT M0 PELICHUIO TPei-
cenarenst CoBera Ha 3acenanre CoBeTa 3aMHTEPECOBAHHBIX JIILI,

2) OCyHIIECTBISET MOATOTOBKY MaTepHUalioB, HEOOXOAUMBIX ISl IPOBECHUS 3a-
cenanus CoBera;

3) obecnieunBaeT BeJeHUE IPOTOKOIOB 3acenanuii Cosera.

9.12. Unenst CoBeTa OCYyIIECTBIIAIOT CBOM MOJIHOMOYHS HETIOCPEACTBEHHO, 0€3
IpaBa Mepeadn, B TOM YUCJIE U HA BPEMSI CBOETO OTCYTCTBUS, APYTUM JIULIAM.

9.13. OcHoBHOM popMmoii nesrenpbHOCTH CoBeTa SBIETCS 3acenaHue. 3acea-
Hue CoBeTa MPOBOJUTCS MO PEIICHUIO MTPEICTABUTEINSI HAaHUMATENsI MO0 HAa OCHOBA-
HUU MTUCbMEHHOTO 3asBJICHUS pa0OOTHHKA, HO HE Yallle OJHOTO pa3a B KBapTall.

Pemenue CoBeTa NMpUHUMAETCS OTKPBHITHIM TOJOCOBAHHEM MPOCTHIM OOJIb-
IIMHCTBOM T'0JIOCOB OT YHCJIa IPUCYTCTBYIOIMX Ha 3acenanuu Cosera wieHoB CoBe-
Ta. [Ipn paBEeHCTBE rojIOCOB PEHIAONINM SIBISIETCS TOJIOC MPEACENATENbCTBYIOIIETO
Ha 3acenanuu CoBera.

3acenanue CoBeTa CUMTAETCS MPABOMOYHBIM, €CJIM HA HEM IMPUCYTCTBYET HE
MEHee JIBYX TPETeH OT 00IIero uncia e€ 4IeHOB.

9.14. Pemenue CoBeta oopmisieTcsi IPOTOKOJIOM B TEUEHHE JIBYX pabOumx
nHer co nHs 3acenanusi Cosera. IIporokon nmoanuceiBaercs npencenareneMm Cosera,
3amectureneM npenacenarens Cosera, cekperapém Coseta u wieHamu CoBeta, IpuU-
CYTCTBYIOIIIUMU HA 3aCEIAHUH.

9.15. CoBet 1o uroram 3aceiaHusi IPUHUMAET OAHO U3 CICAYIOIIUX PEIICHHI:

1) mpusHath (paxT HApYIICHUS COTPYTHUKOM MONOKEeHHU HacTosero Kogekca,
MOJITISKAIINNA MOPATLHOMY OCYXKJICHHIO, C PEKOMEH Ialiuel Y€TKOTO COOIOCHHMS T10-
JoxeHn# Hactosimero Kogekca Bripeib;

2) npu3HaTh, 4TO (paKTa HApyIICHUS MOJIOXKeHUI HacTosmero Komekca He BbI-
SBJICHO;

3) B cilyyae Hajau4usi OCHOBAaHWI i MpoBeneHUs 3aceaaHuii Komuccuu 1o
COOIONEHNIO TPEOOBAHHM K CIY)KEOHOMY MOBEICHUIO MYHHUIIUIIATBHBIX CITYKaIllX
AJIMUHHCTpAIMM MYHUITMTIATLHOTO 00pa3oBaHusi «MaTBEEBCKOE CEIbCKOE TOcee-
HUE», U YPETYITHPOBAHNIO KOH(IMKTAa HHTEPECOB PEKOMEHI0OBAaTh COOTBETCTBYIOIICH
KOMHCCHH TIPOBECTH €€ 3acellaHue IO BBISIBICHHBIM (DakTaM W MpU HEOOXOAMMOCTH
MPUMEHHUTH COOTBETCTBYIOIIUE MEPHI AUCIUIIIIMHAPHOTO B3bICKAHUS.

10. OTBETCTBEHHOCTH 3a HapYILIEHUS MOJ0XKEHUHN HacTosAmero Kogekca

10.1. HapyuieHue cOTpyIHUKOM MOJOXKEHUU Hactosinero Komekca mojiexuT
MOPAJIBHOMY OCYKJIEHHIO Ha 3aceaaHuu CoBeTa.
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10.2. B cnydasx, npeayCMOTPEHHBIX (eaepaibHbIMUA 3aKOHAMH, HapyIICHHE
nosiokeHud Hacrosimero Kopekca BieyéT mpUMEHEHUE K COTPYIHUKY MeEp, Mpeiy-
CMOTPEHHBIX 3aKOHO/IaTEIBCTBOM, B TOM YUCIIE AUCIUIUIMHAPHON OTBETCTBEHHOCTH.

10.3. Cobmronenue cotpyaqHukoM Hactosuiero Komekca yuutbiBaeTcs npu mpo-
BEJICHUU aTTecTalui, (pOpMUPOBaHUM KaJPOBOTO pe3epBa ISl BBIIBUKEHUS HA BbI-
HIECTOAIIME JOHKHOCTH, a TAKXKE MPU HAIOKEHUH TUCHUTIITHHAPHBIX B3bICKAHUM.
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[MTPUJIOXXEHMUE 1

Kk Konekcy
po¢eCCHOHAIBHON 3TUKU COTPYTHUKOB
AJIMUHUCTpAMd MYHUIIUTIATEHOTO
oOpazoBanus «MaTBEEBCKOE CEIIbCKOE
ITOCEJICHUE)

EJAHASI MOJIEJb

LHEHHOCTeil, MUCCHU B AIIMMHHCTPAIINA MYHHIMIIAJIbHOTO 00pa30BaHusA
«MarBeeBCKoe CeJIbCKOoe MOCeJIeHHe»

CorpynHukam AJAMUHUCTpAIMM MYHHIIMNAIBHOTO oOpa3oBanusi «MaTBeeB-
CKOE€ CEJIbCKOE TMOCEJICHUE» MPU OCYIIECTBICHUU MPOQPECCHOHANTBHONU CIyKEOHOU

(Tpyn0OBOIf) AESATEIHLHOCTH HEOOXOMMO PYKOBOJICTBOBATHCS UACSIMU U YOSKICHUSIMH,

OTpa)KéHHI)IMI/I B ICHHOCTAX M MHCCHHU AIIMI/IHI/ICTpaI_[I/II/I MYHHIUIIAJIBHOTI'O 06pa30-

BaHUS «MaTBEEBCKOE CEJIbCKOE MOCEICHUE» M BO3IVIABISIECMBIX UM pYKOBOI[I/ITeJIeﬁ

opranm3anyi MW pCain3yCMbIMU UYCPC3 HpO(beCCI/IOHaJIBHI)Ie JUYHOCTHBIC KadCCTBa

(KOMTIETEHIINH ), TPEJCTABICHHBIMH B JAHHOW MOJICITH.

Muccuss AJAMUHHUCTpaLUM -

MYHHITUTIAJIBHOTO  00pa3o-
BaHUS «MartBeeBckoe

CCIIBCKOC ITOCCIICHUC)

[lenHoctn  AJIMHHUCTpa-
MM MYHHUIIMITAIBHOTO 00-
pasoBanusi «MaTBeeBCcKoe

CCJIBCKOC ITOCCIICHUC)

[IpodeccrnonanpHbIC u

JINYHOCTHBIC Ka4ycCTBa

pU3HAHUE, COOJIIOJICHHE M 3allluTa IpaB M CBOOO
yesioBeka W rpaxkaannHa Poccuiickon denepanuu,
dbopMUpoBaHUE BBICOKOTO Ka4€CTBA JKU3HU JUJISl JKH-
Teneit CtapomMailHCKOTo paiioHa W YIIbSTHOBCKOW 00-
JaCTH, ¥ TOCTEH pernoHa, KOMPOPTHBIX YCIOBHUM ISt
nearenbHocTH B CTapoMailHCKOM pailoHe U YIibs-
HOBCKOM 00JIaCTH OpraHu3alliii, UHBECTOPOB U WH-
CTUTYTOB TPAXJAHCKOTO OOIIECTRA.

po(eCcCHOHAIN3M U IOCTOSTHHOE CaMOPa3BUTHE;
YEeCTHOCTb U 1I00POCOBECTHOCTD;

OTBETCTBEHHOCTb 3a pE3yibTar;

obecrieueHue 3aluThl 3AKOHHBIX HHTEPECOB Ipak/iaH
Poccuiickoit ®enepanuu;

TBOPYECKHI MOJIXOA U UHHOBAIIMOHHOCTB;
B3aMMOYBAXKCHUE MIPU B3aUMOJICHCTBUH.

npodeccuonanbHas  3PPEKTUBHOCTb, CHUCTEMHOE

MBIIIJICHHUC, T'HMOKOCTb M TOTOBHOCTB K U3MCHCHUAM,
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(KOMITETEHITUN) COTPYIHH- KOMaHIHOE B3aUMOJEHCTBHE.
KOB
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[MTPUJIOXXEHME 2

K Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALIUA MYHUITUTIAIBHOTO
o0Opa3zoBaHus «MaTBEEBCKOE CEIbCKOE
TTOCCIICHUE

IMPABUJIA
MOBeACHNSI COTPYIHMKOB AIMUHUCTPAIIMUA MYHHIUNIAJIBLHOIO 00pa30BaHUs
«MarBeeBCKoe ceJIbCKOe MOCeJIeHNe» BO BHECTyKkeOHoe
(padouee) BpeMs U NPH MOJIb30BAHUN OHJIANH-CEPBHUCAMHU B MH(POPMALMOHHO-
TeJIEKOMMYHHMKANNOHHOM ceTn « AHTepHET», B TOM 4YHCJIe COMUAIbHBIMH CeTH-
MM

1. O01ne momoXeHus

1.1. Hacrosimue npaBuiia MOBEIECHNUS] COTPYAHUKOB AJIMUHUCTPAA MYHHIIU-
najgbHOro oOpa3zoBaHus «MaTBeeBCKOE CelIbCKOe MocesieHne» (nanee - AJIMUHUCTpa-
11, COTPYIHUKN COOTBETCTBEHHO) BO BHECIy:keOHOe (pabouee) BpeMs U NP MOJb-
30BaHUM OHJIAWH- CEpPBUCAMH B HH(POPMAIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«utepuer» (nanee - cetb «AHTEPHET»), B TOM YHUCIE COLMAIBHBIMU CETSIMH, pa3pa-
OOTaHbl B LIENIAX BBIPAOOTKM €IMHBIX MPABHJI MOBEACHHUS COTPYIHUKOB BO BHECIY-
eOHoe (pabouee) BpeMsl W MpHU MOJIB30BAaHUM OHJIAWH-cepBucaMu B cetu «UHTEp-
HET», B TOM YHCJIE COLUAIIBHBIMHA CETSIMU.

1.2. CoTpynHUKYy B CBOEM MOBEICHUN HEOOXOIUMO UCXOAUTH U3 KOHCTUTYIIM-
OHHBIX TOJOXKEHUI O TOM, YTO YEJOBEK, €ro MpaBa M CBOOOIbI SBIAIOTCS BBICIIEH
LEHHOCThIO M KXl rpaxaaHuH Poccuiickoil @enepanuu (nanee - rpaskJaHuH)
VMMEET NPaBO Ha HEIPUKOCHOBEHHOCTb YACTHOW YKU3HHU, JUYHYIO CEMEHHYIO TalHY,
3aIUTYy Y€CTH, JOCTOMHCTBA, CBOEr0 J0OPOro MMEHHU.

2. IlpaBuiia moBeeHMs BO BHeCTykeOHOe (padouee) Bpems

Bo BHecnmykeOHOe (BHEpabodee) BpeMs COTPYTHUKAM PEKOMEH TYETCS:

1) mpuaepKUBaThCS OOMIETIPUHATHIX MOPAITBHO-3THYECKUX HOPM,;

2) npu OOUICHUH C TpaKJaHAMH TPOSIBIATH BEKIMBOCTh M TAKTHYHOCTH, BBI-
JIEPKAaHHOCTh U AYMOIIMOHAIILHYIO YCTOUYUBOCTD;

3) uzberarh KOHMIUKTHBIX CUTYaIlMi, CIIOCOOHBIX HAHECTH yIIEpO ero pemyTa-
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LMW U aBTOPUTETY WIIK ABTOPUTETY AJMUHUCTPALINH;

4) npyHUMAaTh BCE MPETyCMOTPEHHBIE 3aKOHOM MEpPhI K MPECEUEHUIO MTPOTUBO-
MIPaBHBIX JEHCTBUM, COBEPIIAEMBIX B IIPUCYTCTBUH COTPYIHUKA, U MPUBJICYECHUIO BU-
HOBHBIX JIMI] K OTBETCTBEHHOCTH,;

5) He JoIycKaTh MCHOJIb30BaHUS CBOETO CIY:KEOHOTO (AOHKHOCTHOIO) IMOJIO-
JKEHUSl U1 OKa3aHWs BIUSHUS Ha JCSATENBHOCTb JIOOBIX OpraHOB, PAOOTHUKOB U
rpakJaH MpHU PEIIeHUHU BOIPOCOB, B TOM YHCIIE BHECTYXeOHOro (BHepabouero) xa-
paKTepa, B KOTOPBIX OH MPSIMO WJIM KOCBEHHO 3aMHTEPECOBAH;

6) NPOSIBIATh TEPIUMOCTh, YBa)KaTh HAIIMOHAJIBHBIE U PEJIMTUO3HBIE 00bIYaH,
KYJIBTYpHbIE Tpaauuuu HapoaoB Poccurickoni @enepanuu.

3. HpaBI/IJ'Ia II0JIb30BaHU A pa60THI/IKaMI/I OHHaﬁH-CepBPlcaMH
B CCTHU «I/IHTepHCT», B TOM 4HCJIC COIHNAJIbHBIMH CCTAMU

CoTpyaHuKaM TIpH TOJIb30BAHUM OHJIAH-cepBHcaMu B ceTu «HHTepHET», B
TOM YHCJIE COLUATILHBIMU CETSIMU PEKOMEHYETCS:

1) yBaXUTETHEHO OTHOCHUTHCS K TOCYJAPCTBEHHOMY M JPYTHUM SI3bIKaM, a TaKKe
TpaauIsaM U oObrdasim HaponoB Poccutickoit deneparuy;

2) mpuaepKUBATHCS KOPPEKTHOTO TOHA B Oeceqax (Kak MyOIMYHBIX, TaK U MIPU-
BaTHBIX) C IPYTUMH TOJIb3oBaresiMu cetu « HTepHeT;

3) uzberats ynorpeOiieHus] HEIEH3YPHON JIEKCUKHU B TIEPETIHCKE B COLUAIBHBIX
CeTsIX;

4) nzberatb KOH(MIMKTOB, HEKOHCTPYKTUBHBIX CIIOPOB C IPYTUMU TOJIB30BaTe-
JISIMU OHJIAWH-CEPBUCOB;

5) He myOIMKOBAaTh U HE pa3MeIlaTh HA CBOEH CTpaHUIlEe KpuTtuyeckue ¢Gorto-,
BUJICO-, AyIMO- U TEKCTOBBIE MaTEpUaJIbl B aJIpec TOCyapCTBa B LIEJIOM, a TaKXKe APY-
TUX COTPYAHUKOB AJIMUHUCTPAIINH;

6) He MyOJIMKOBATh CBEICHUS KOH(PHICHIIMAIBEHOTO XapaKTepa Uil CIIyKeOHYIO
nH(OPMAIIHIO, CTABITYI0 U3BECTHOM MPU UCTIOJIHEHNUU JOJIKHOCTHBIX 00S3aHHOCTEH;

7) HE UCKaXaTh CJIOBA U MHGOPMAIIUIO, TIEPEAAHHYIO TPETHUMH JIUIIAMU;

8) He myONMKOBaTh U HE pa3MeIlaTh MaTepHaibl, CIIOCOOHBIC AUCKPEIUTHPO-
BaTh CaMOTO COTPYIHHUKA, TUOO JPYTHX COTPYTHUKOB, TNOO AIMUHUCTPAIIHH;

9) He UCTONMB30BaTh TEXHUYECKHUE CPECTBA JJI PACIIPOCTPAHCHUS BPEIOHOC-
HBIX (DAISIOB W/WIIM 3aBEJIOMO JIOXKHBIX, HEIOCTOBEPHBIX CBEICHHI;

10) He mybaMKOBaTh, HE pa3MeIIaTh U HE OTMEYATh KaK «ITOHPAaBUBIITHECS» (HO-
TO-, BUJICO-, ayINO- M TEKCTOBBIC MaTEPUAIIbI SKCTPEMUCTCKOTO, TEPPOPUCTHIECKOTO,
MOPHOTPA(PUIECKOTO U AUCKPUMUHHUPYIOIIETO XapaKTEPa, a TAKIKE 3aBEIOMO JIOKHYIO
uHGOPMAINIO, UMEIOLTYI0 CBOCH I11eJIbI0 OCKOpOJIEHKE, KIIEBETY, TPOBOKAIUIO, CO3/1a-
HUE TTAHUKH.
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[MPUJIOXXEHME 3

K Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALUA MYHHUITUTIAIEHOTO
o0pazoBaHusl «MaTBEEBCKOE CEIBCKOE
ITOCEJICHUE)

CTAHIAPT
Be/leHMsl TeJle()OHHBIX Pa3roBOpoOB

1. OO01He MOJIOKEHUSA

1.1. Crannapt BefeHus TenedOHHBIX pa3rOBOPOB HAIIPABJICH HA YCTAHOBJICHHE
€IMHON TUKU BelIeHUS Tele(OHHBIX Pa3rOBOPOB B AJIMUHUCTPAIIMA MYHUIIMTIATh-
HOro 00pa3oBaHus «MaTBEEBCKOE CEIILCKOE MOCeNIeHUe (aanee — AIMUHHUCTPAIINS),
pa3BuTHe MpoheCCHOHATLHOMN KYIbTYPhI U TIOBBIIICHUE CTaTyca AJIMUHUCTPAIIUH.

1.2. Hactosmmii Cranaapt pacnpoCTpaHsIeTCs Ha JUL, 3aMEIIAIINX JT0IKHO-
CTH MYHUITUTIATILHOW CITYKObl A IMUHHUCTPAIIUU, TOJDKHOCTH, HE SIBJISIONIUECS JOK-
HOCTSIMU MYHHUITUTIATIBHOM CITY»KOBbI AIMUHUCTpAIUU (Hajiee - COTPYIHHUKH).

2. OcHOBHBIE TIpaBuUJIa BeIeHUs TeJe(DOHHBIX PA3TOBOPOB

B xone Benenusi TenedOHHBIX Pa3roBOPOB COTPYIHUKAM CIEIYET MPOSBISAThH
TaKTUYHOCTb, JOOPOXKENATeIbHOCTh, HCIOIb30BaTh CTAaHJIAPTHBIA JUTEPATYPHBIM
S3BIK, TOBOPUTH TPAMMATHYECKH MPABUIBLHO, YETKO W BHITHO, SICHO, KOHKPETHO, 0€3
HaMEKOB U JIBYCMBICIIEHHOCTEH, YTOOBI HE JOMYCKAaTh HEMPABHJILHOTO MOHUMAHUS
WJIM TIPEBPATHOTO MCTOJIKOBAHUS CMbIcia cioB. Ha Bompockl paOOTHUKM TOJKHBI OT-
BEYaTh JOCTYITHO, CBEIS JI0 MHHMMYMa HCIOJb30BaHHE Y3KOMPO(HEeCCHOHATBHBIX
TEPMHUHOB, C YIOTPEOJICHHEM 3THUECKON JICKCUKU (CI0Ba «Cracuboy, «Omaromapioy,
«MOXKAMYICTa», KU3BUHUTE» U T.J.) U UCIOJIb30BAHUE COMIACUTENHHOTO HAKIIOHEHUS
r71arojia, MOCKOJIBKY ATO CMSATYaeT OoOIui TOH pa3roBopa. B To ke Bpems ciemyet
UMETh BBHJY, YTO W3JUIIHSS BEXKJIMBOCTh B TeJIE(OHHBIX PA3roBOpax HEYMECTHA
(cmoBa «OymbTe JOOPHI, TPOCTUTE, TTOKATYIUCTA, €CIIM BaM HE TPYIHO...»). DTO 3aTs-
TUBAET Pa3rOBOP, BHI3bIBAET pa3paKeHue.

PeueBoii m1a6noH:

«3BunmTE, HE MOTIIA OBI BHI... (MEPE3BOHUTD, MOBTOPUTH, TOBOPUTH TPOMYE U
T.IL)?».
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2.2. Ilpn BepeHun Tene(OHHBIX pa3roBOPOB pabOTHUKAM HEOOXOAMMO TOBO-
PUTH JJTAKOHUYHO, MTPOAOHKUTEIIBHOCTD Pa3roBOpa, KaK MPaBUIIo, T0OJKHA COCTABIISATh
oT 3 10 6 MUHYT.

2.3. CoTpynHuK, OTBeHaromuil mo TenedoHy, JOJKEH ObITh KOMIIETEHTEH BO
BCEX OCHOBHBIX 00JIACTSIX, KOTOPHIE MOTYT OBITh 3aTPOHYTHI B T€IE(POHHOM Pa3roBO-
pe, CTPEMUTHLCS OnepaTuBHO U 3Q(HEKTUBHO PEIIUTh MPOOJIEMY MM OKa3aTh MOMOIIIb
B €€ PCIICHUM.

[Ipu HEBO3MOXKHOCTHU pPEIICHUS CUTYallMd CaMOMY HaJl0 Y€TKO yKaszarb paboT-
HUKa, K KOTOPOMY MOKHO OOpaTUTHCS 32 TTOMOIIBIO.

PeueBoii mabion:

«K coxxanenuto, 1 He BIajel0 UHPOpPMAIUEH TIO TaHHOMY BOIPOCY B MOJTHOM
o0bEme. Bam ciienyer o0partuthes... (YKa3aTh CTPYKTYpHOE MOApa3/ieNICHUEe Uil CO-
TPYIIHUKA, KOTOPBIM CMOXKET IMOMOYb B PEIICHUH BOIpoca) Mo Tenedony.... (moacka-
3aTh HOMEp TelieoHa).».

2.4. OOpamiarbes K coOeceHUKY ciieayeT Ha «Bb» Mo UMeHHu U oTuecTBY (110-
CJIeTHEE - B CJIy4ae HAJIM4YMsI) WJIA TOJIBKO 110 UMEHHU, €CII COOECETHUK 3TO JOIMyCKa-
eT.

2.5. Bo Bpems TenedoHHOTO pa3roBopa KellaTelabHO JeNiaTh MOMETKU, YTOOBI
HE YMYCTUTh Ba)KHbIe neTanu. s 3TOro ciemyeT MCMojIb30BaTh 3apaHee Moj-
TOTOBJICHHBIE CpPEJCTBA JUIsl 3allUCHU JIeTajJell W JOCTUTHYTHIX JTOTOBOPEHHOCTEH
(610KHOT, Oymary aJist 3aMeTOK, (haiil Ha KOMIIBIOTEPE).

2.6. He momyckaeTcst HQJ0ITO OTXOIUTH BO BpeMsl TeIe(OHHOTO pa3roBopa OT
TenedOHHOTO arnmapara ¥ 3acTaBlIATh COOECeTHUKA XK IaTh Oosee uem 60 ceKyH/I, mpu
ITOM CJIeIyeT OOBSICHUTH MIPUUUHY, [0 KOTOPOI HY>KHO OTOMTH OT TenedoHa, u 00s-
3aTeIbHO JIOKAThCSl OTBETA, MOATBEPKIAIOIETO, YTO COOECETHUK TOTOB JK/IATh.

PeueBoii mabon:

«MHe HyXHO... (yKa3aTh JEHCTBUS, KOTOPbIe HEOOXOIUMO COBEPIITUTH, HAMIPHU-
Mep, YTOUYHUTb 3Ty HHPOPMAITUIO Y PYKOBOJIUTENS, HANTH KAaKOW-TO JOKYMEHT U T.IL.),
Ha 3T0 yiaér npumepHo 60 cexyHa. Bol nogoxaére wim Bam nepe3BoHUTE?».

2.7. Tlpu HEOOXOMMMOCTH TOWCKA JOTMOJHUTEIbHON HH(MOPMAIIMH, KOTOPHIH
3aiiMET Oosee 60 CeKyH[, WM B CIy4yae, €CIM HYyHO CPOYHO OTOMTH MO JIPYTUM Je-
JaMm (HarpuMmep, Ha COBEIAHUE), COTPYAHUK JOJDKEH 3amucarh KOHTAKTHBIM HOMED
TenedoHa coOeceHUKAa M TOMPOCUTh €r0 Pa3pelieHHs] MEePE3BOHUTH €My uepes
onpeeéHHOe KOJIMUeCTBO BpeMeHH. Yepe3 oOemaHHbIi CPOK PaOOTHHUK 00s3aTeIb-
HO JIOJDKEH TIEPE3BOHUTD.

PeueBbie m1abmoOHBI:

«K coxanenuto, s1 HEe TOTOB(a) ceilluac OTBeTUTHh Ha Bam Bompoc, st 3TOro
MHE moTpelyercs... (yKa3aTh JEHCTBUS, KOTOPBIE MOTPEOYeTCs] BHIOIHUTD - HAMPH-
Mep, C KEM-TO TIPOKOHCYJIETUPOBATHCS, TPOCMOTPETh KaKHUE-TO MaTEPHUAIIbI U T.I1.).
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K coxxanenuto, B HaCTOSALINI MOMEHT 51 HE CMOTY J1aTh UCUEPIBIBAIOLIUI OTBET
Ha Bam Bompoc, Tak kak MHE HEOOXOJMMO CPOYHO YHTH Ha COBEIIAHHUE.

Paspemmre, s nepe3BoHto Bam uepes... (yka3aTb OIpeneia€HHOE KOJIUYECTBO
BPEMEHH).».

2.8. He nomyckaeTcst BECTH «IapajliebHbIE Pa3roBOPbD) C JABYMs JHOIBMU O-
HOBPEMEHHO (II0 BTOpPOMY HOMepy TejaedoHa WU C MOCETUTENEM), IPEAIOYTEHHE
oTAAETCS TOMY, KTO OOpaTHUiICs paHblle, a Oeceqy CO BTOPHIM YEJIOBEKOM JIyUlle Ie-
pEHECTH Ha OoJiee Mo3HEE BPEMsI, TOYHO OIPENIEIUB €TO.

Eciu B kaOuHeTe COTpyIHUMKAa HAXOAUTCA MOCETUTEIb, TO OOILIEHUE C HUM,
HECOMHEHHO, SBIAETCS NPUOPUTETHBIM. COTPYIHUKY CIENLYET OTBETUTH HA 3BOHOK,
HO TOJIBKO JJI1 TOTO, YTOOBI BBISICHUTb, KTO 3BOHUT, U COOOIIUTH, KOTZIa MOKHO IIepe-
3BOHMUTb.

Ecnu Bo BpeMs TenedoHHOro pa3roBopa K COTPYAHUKY MPUILIN WIH TO3BOHU-
JM 1O APYyroMy HoMepy Telie(poHa, Hy’KHO U3BUHUTHCS U MONPOCUTH Pa3peLIeHUs Te-
PE3BOHUTH TOT0, KTO 00paTHiIcs M03XKe, Ha3BaB TOYHOE BPEMSI.

2.9. Bo Bpems TeneOHHBIX Pa3rOBOPOB HETOMYCTUMO OTBJIEKAThCS Ha JIPYTrHe
Jieia, IIyMbl U IPOYre TIOMEXH, KEeBaTh WK MPUXJIEObIBATS.

[lepen TeM, Kak UMXHYTh WIM OTKALUIATHCS, pEKOMEHAYETCs yOpaTh TpyoOKy OT
JMIa, a mociie 00s3aTeNIbHO U3BUHUTHCS Mepes cO0eCETHUKOM.

He cneayeTr roBoputh rpomMue Wi Kpudarh, €CJIM IUIOXO CHBIIIHO COOECeaHH-
Ka, BE€Jlb OH MOXKET CJIBIIIATh XOPOLIO, Jy4llIe MEPE3BOHUTH C IPYroro arrapara Wid B
Jpyroe BpeMs.

PeueBoii 1m1a6s10H:

«/3BUHUTE, OYEHb IJIOXO CIBIIIHO, HE MOIIU Obl Bbl moBTOpUTH (TOBOPUTH
rpomye, Mepe3BOHUTD)?».

2.10. VlaummarrBa OKOHYAHUS PA3roBOpa MPUHAIICKHUT JTMOO MO3BOHUBIIEMY,
a10o cTapuieMy W3 TOBOPSIIKX MO COLMATIbHOMY CTaTyCy WJIM IO BO3pacTy B COOT-
BETCTBHHU CO CIEIYIOIIMMH MTPaBUIAMU:

1) My>4rHa JOKEH MOJI0KHUTh TPYOKY MO3XKE, YEM KEHILMHA;

2) MOJIOJIOI YEJIOBEK HE MOXKET MPEKPAaTUTh Pa3roBOP JO TOTO, KaK 3aKOHYUT
TOBOPHTB YEJIOBEK CTapILIE €ro 10 BO3PacTy;

3) NOTUMHEHHOE JIULO MOXET OMYCTUTh TPYOKY IOCIIE TOro, KaKk 3TO CIeNaeT
JIMLO BBILLIECTOSIIEE;

4) ecnu pa3roBapUBalOT /IBA PaBHBIX IO BO3PACTY U IMOJIOKEHUIO YEJIOBEKA, TO
NEPBBIM KIAAET TPYOKY TOT, KTO TO3BOHMIL.

2.11. Ilpu TenepoHHOM pa3roBope HENOMYCTUMO:

1) ucnonp3oBarh cTOM-(pa3pl, yKazaHHbIE B IPUIOKEHUH Ne 2 K HaCTOSIIEMY
Crannpapry;

2) UITHOPUPOBATh BOIPOCHI COOECETHUKA;
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3) npepriBath TeneOHHBIN pa3roBop Ooee yem Ha 60 CEKyHI;

4) 6ecriepeMOHHO nepeOuBaTh COOCCETHUKA;

5) monro Mo4ark, HE MOATBEPKAask yJacTHs B Oeceie KpaTKUMHU PETUTUKaAMU;

6) OTBeUaTh BHI30BOM Ha arpecCHI0 WJIM HEBEKIMBOCTH COOCCETHMKA, /1aBaTh
BOJTIO OMOIIHSIM;

7) UCTIOB30BATh ABYCMBICICHHBIC (hpa3bl, HAMEKH;

8) 3agepkuBaTh cOOECEIHIKA, €CITU OH 3aHAT WIH CIEIINT;

9) 3aBepmIUTH Oeceny HE MOTPOIIABIIHUCE;

10) He mepe3BOHUTH, €CIIHM MO0OEIIAU CAeNaTh 3TO.

3. HpaBI/IJIa BCACHM TGHC(i)OHHBIX pa3roBopoB
IIpHU BXOAAIICM TGJ'IG(l)OHHOM 3BOHKC

3.1. Ilpu BxopsieM Tene(pOHHOM 3BOHKE TPYOKY CienyeT MOAHSAThH mocie 2-3
3BOHKa (Ha MEpBBIA 3BOHOK PAaOOTHHUK JOHKEH OTIOKHTH CBOM Jielia, HA BTOPOH -
HACTPOUTHCSI, HA TPETUH - YIBIOHYTHCS U CHATH TPYOKY).

3.2. CoTpynHHK JIOJDKEH YETKO MPOU3HECTH Ha3BaHME UCIOJIHUTEIHLHOTO Opra-
Ha, MPEJCTAaBUTHCS (HA3BaB CBOIO (aMUIIUIO, UMSI M OTYECTBO (IIPU HAJIMYWH)) U TIO-
MPUBETCTBOBaTh cobecennuka: «Jobpoe yrpo» (mo 12.00) mnm «loOpsiit neHp» (¢
12.00 mo 17.00).

PeueBoii mabon:

«Anmunuctpanus, iBanoB MBan MBanoBu4, 10OphIil ACHB!».

3.3. Ecnu cobecennuk He Ha3Basl ceOd M MMPUYUHY CBOETO 3BOHKA, COTPYIHHUKY
CJIEyeT BBISICHUTD ITO.

PeueBoii mabon:

«bynbTe 10OpHI, IPEICTaBbTECh MOXKATYHCTA!

Kak s mory x Bam oOpatarscs?

Kax Bac npencraButb?

Yewm s mory Bam nomous?».

3.4. CoTpynHUK JODKEH BHUMATENIBHO BBICIYIIATh COOECEIHUKA, HCTIOIb3YS
TEXHUKY aKTUBHOTO CITYIIaHUS:

1) cocpenoTounuTbcst HA TOM, YTO TOBOPUT cobeceqHuk. [lockonbKy cocpeno-
TOYEHHBIM BHUMAHHEM MOXET OBITh HEJIOJITO, CIYyIIaHue TPEOyeT CO3HATEIIPHON KOH-
[EHTpaIii BHUMAHUS;

2) BO BpeMs o01IeHws 10 TenedOoHy OTMeYaTh BOSHUKIITUE BOMPOCHI Ha Oymare,
YTOOBI HE MepeduBaTh COOECEIHNKA;

3) oOpamiarbcs k coOeCeTHUKY MO0 UMEHU (MMPUMEPHO KaXKI0€ TPEThe oOparie-
Hue). 3ByK uMeHU Barero cobeceqHuka co3qa€T 3puTeabHbIA KOHTAKT U OUIYIIICHHUE
OIM30CTH.
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PeueBoii ma6moH:

«Cpetnana [leTpoBHa, BBl TOBOPHTE...

Br1 monaraete, Cetnnana [letpoBHa, 4To...

.., 1 Bac npaBuiIbHO NoH:I (a), CBeTnnana [leTpoBHa?y;

4) NeMOHCTPHUPOBATH OJaroXkKenarebHOCTh. BecTr pa3roBop cieayeT BexKIuBO,
CIIOKOHO, HE BCTYNaTh B CIIOP, HE MOBHIIIATh TOJI0C BHE 3aBUCHMOCTH OT TOHA cole-
CeHUKA, TAKTUYHO MIPEePhIBaTh COOCCETHUKA MPU HEOOXOIUMOCTH U MEPEBOIUTH Pa3-
TOBOP B KOHCTPYKTHBHOE PYCIIO.

PeueBoii ma0IoH:

«IIpoctute, uto nipepniBaro Bac...

S nonsin(a) cyts Bamero obparienus (Bompoca)...»;

5) NeMOHCTPHPOBATh MHTEPEC K TOMY, YTO TOBOPHUT cobeceaHuk. Bo Bpems
pa3roBopa HEIOINYCTUMO XPaHUTh JIMTEILHOEC MOJYAHHE, CIEAYeT MPOHU3HOCHUTH
OJIOOpSIONINE 3BYKH, MEKIOMETHS, TIOBTOPSATh KIIFOUEBBIC CJIOBA, KPAaTKHE PEIUIUKH,
KOTOPBIC TTOKA3bIBAIOT 3aMHTEPECOBAHHOCTh COTPYHUKA U BOBJICUCHHOCTH €T0 B pa3-
rOBOD.

PeueBoii ma0IoH:

«Tak...

Hano xe...

ScHo...

S1 Bac nonumaro...

Koneuno...
DTO UHTEPECHO..»;

6) oOpaiaThCcsi K COOECETHUKY 32 YTOUYHEHUSMH - 3TO TIOMOTaeT CHENaTh CO-
oOmieHue 60see MOHIATHBIM.

PeueBbie 1m1abIoHBI:

«IToxamyncra, yTo4HUTE 3TO.

S npaswibHO Bac nowsin (a), 4ro mpobiiemMa COCTOUT B ...7

He nosropute nu Bel emié pasz?

UTto BBl UMEETE BBUAY?»;

7) ucnonb3oBath npuéM mnepedpazupoBanus (cHopMyIUpoBaTh MBICTL cobe-
CE/IHMKA WHAaue, CBOMMU CJIOBaMU) JIJIs MPaBUILHOTO TOHMMaHus cobecennuka. Ile-
pedpazupoBanue cooOIIeHUsT JaET BO3MOXKHOCTH COOCCENHHKY YBHJIETh, YTO €TO
CJIYIIAIOT W MOHUMAIOT, a €CJIM MOHUMAIOT HEMPaBUIBLHO, TO CBOCBPEMEHHO BHECTH
COOTBETCTBYIOIINE KOPPEKTUBHI B COOOIIICHHE.

PeueBblie mabIoHB:

«Hackomnbko s monsii(a) Bac,...

Ilo Bamemy MHeHU10,...

Kak s nmonumato, Bel roBopute (cuuraere)...



25

Hpyrumu cioBamu, Bel cunraere...».

3.5. B ciydae, eciy 3BOHSIIIMM CIIpalliiBaeT OTCYTCTBYIOIIETO Ha paboyeM Me-
CT€ COTPYJIHMKA, HE CIeAyeT OrpaHWYMBaThCI OTBETOM, 4TO ero HeT. HeoOxomumo
yKazaTh BpeMsi, KOrja MOKHO TEepPe3BOHUTh. B HEKOTOPBIX Ciydasx Ieaecoo0pa3Ho
YTOYHUTH Y 3BOHSIIETO €ro HoMmep TenedoHa, paMuanio, UM M OTYECTBO (B cliydae
HaJIn4us), CyTh BOMPOCA, CKa3aTh, YTO OTCYTCTBYIOUINNA COTPYIAHHUK MEPE3BOHUT CaM
1 00s13aTeIbHO TIepenaTh HHGOPMAITUIO KOJIIETE.

PeueBbie 1m1abmoHBI:

«CoTpyaHUK B JTaHHBIII MOMEHT OTCYTCTBYET, HE MOIJIM Obl BbI mepe3BOHUTH
yepe3 10 munyT (B 12.00)?

UYro emy nepenarb?

MoxeT ObITh, 51 cMory Bam momMous?».

3.6. UToOBI 3aBEpIIUTH PA3rOBOP, HY>KHO MPEITPUHSATH CJIETYIONIUE IIIaru:

1) pe3tomupoBarh pa3roBop (COOOIIUTH, YTO UMEHHO BbI COOMpAETECh Jearh B
pe3ynbTare Tene(OHHOro OOIIEHUs), YTOObl MCKIIIOUYUTh B3aMMOHETIOHUMAHHUE U T10-
Ka3aTh COOECEIHUKY, YTO Pa3roBOp MOpa 3aKaHUMBATh;

2) nmepeckasaTrh pa3roBop, 4ToObl yOeAUTh cOOECEeIHUKA, UTO BCE CKa3aHHOE UM
OBLJIO YCIIBIIIAHO;

3) cipocuTh MHEHHE COOECETHUKA O Pa3rOBOPE;

4) 3aBepIIMTH Pa3roBop (MOOIAroAapuTh 3a 3BOHOK B COOTBETCTBUHU C ITYHKTOM
3.8 nacrosmero Ctangapra) U MoJda JOXKAAThCs, KOTryla COOSCETHUK TOJIOKHUT TPyO-
KY.

3.7. Ecnu cobecenHUK 3aTAruBaeT pa3roBOp, CIEAYET MU3BUHUTHCS U, COCIIAB-
IIMCh HA HEOTIOXKHBIC JIeNa, MOMPOIIAThCS C HUM JIMOO JIOTOBOPUTHCS O TIOBTOPHOM
TeneOHHOM 3BOHKE WJIH O BCTpEUe.

PeueBbie 1m1a0I0HBI:

«Y Bac em¢ octaauch KO MHE BOIIPOCHI?

N3BuHUTE, KO MHE MPUIIEN TOCETUTENh (Y MEHSI HAYMHACTCS COBEIIAHUE), /la-
BaiiTe MPOAOHKUM Hatl pazroBop nocie 17.00 (3aBTpa, pu JIMYHOW BCTPEYE U T.IL.).
Coxarnero, 4TO BBIHYK/IEH (a) IpepBaTh HaIll pa3roBop.

Jlymaro, Mbl OOCYIHMITA BC€ BOMPOCHI, TOATOMY JaBalTe 3aBEPIINM HAIll Pa3ro-
BOD.».

3.8. Ilpu 3aBepiieHN pa3roBopa cleAyeT Mo0IaroJapuTh 4eJIoBeKa 3a TO, YTO
OH TMO3BOHMJI, ¥ TIOTIPOIIATHCA.

PeueBbie m1a0IoOHBI:

«Cnacu00, YTO NO3BOHMIIH.

Cmacu6o0 3a 3BOHOK.

Cmacu6o0 3a nadopmanwro.

Jlo cBumanus!
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Bcero nobporo!

Bcero xoporrero!».

3.9. Ecau TenedoHHBIN 3BOHOK MOCTYITHI B 00€ICHHOE BpeMsl, HE CIACAYET OT-
BeyaTh. «Y Hac OOeJACHHBIM MepephiB, MOITOMY IMpomly Bac mnepe3BOoHUTH IIO-
cie...qacoB). Eciim Bel yxe B3sin TeleOoHHYIO TPYOKY, TO CIASAYET BECTH TeledoH-
HBIM pa3roBop ¢ COOECETHUKOM B COOTBETCTBUHU ¢ HACTOSAIINM CTaHIapTOM.

4. IpaBuiia BefieHUS TEIEPOHHBIX Pa3TOBOPOB
IIPU UCXOSIIEM TeJIe)OHHOM 3BOHKE

4.1. Ilpu ucxonsiieM TenehOHHOM 3BOHKE COTPYIHHUK JOJIKEH MOMPUBETCTBO-
BaTh cobeceqnuka «J{obpoe yrpo» (mo 12.00) wmm «loOperit newb» (¢ 12.00 mo
17.00), u€TKo MPOU3HECTH HA3BAaHWE OpraHa roCyJapCTBEHHOW BJIACTH M TpeICTa-
BUTHCS (Ha3BaB CBOIO (DaMIINIO, UMSI M OTYECTBO).

PeueBrbie 11a0I0HBI:

«/1oOpp1it nenp! BaM 3BOHAT U3 AJIMUHHUCTPALMA MYHHUIIMTIAIBHOTO 00pa3oBa-
Hus «MaTBeeBCKoe cenbCKoe nocenenuey, [lerposa Huna MBanoBHa.

Ho6poe ytpo! D10 IlerpoBa Huna MBanoBHa u3 AQMUHUCTpAIUd MYHHIU-
najbHOTO 00pa3oBaHus «MaTBeeBCKOE CEIbCKOE TTOCEIICHUEY.

4.2. Tlpu HE0OXOMMMOCTHU CIEAYeT BBIACHUTh HMS ((haMUIIUIO, JOJKHOCTH,
KOHTAaKTHBIC JaHHBIC) COOECEHUKA, 3aiCcaTh €ro U B TaIbHEHUIIIEM Ha3bIBaTh €ro 10
UMEHHU.

PeueBbie 1m1a0I0HBI:

«IIpocture, Kak st Mmory k Bam obpararbcs?

He mornu 061 Bel moackasars Mue Baiie umsi?y.

4.3. Ecnu Hy)KeH KOHKPETHBIN 4eJIOBEK, CIEAYET MOMPOCUTH MPUTIIACUTH €ro K
tenedony. Ecam HeoOXomMMbI 4YeIOBEK OTCYTCTBYET, TMOMHTEPECOBATHCS, KOT/A
JydIlie €My MO3BOHUTh, WJIM MOMPOCUTH TEepenaTh, KTO 3BOHUJ, U OCTaBUTh UH(OP-
MaIl1Io, KOT/Ia U TJIe BaC MOXKHO HalTH.

PeueBbie m1a0IoOHBI:

«$1 MOry MOroBOpHUTS C...

MOo>HO MOTIPOCUTH K TeNeHOHY ....

[Ipurnacure, noxxkanyicra, K Teneony...».

4.4. Ecnu 3BOHOK TIpeoaraeT mpoch0y, 3ampoc nHpopmarmm, a paboTHUK HE
3HAET, B YbCH KOMIETEHIIMN HAXOJIUTCS WHTEPECYIOIIHNA €ro BOMPOC, HE CTOUT HM3Jia-
rath CyTh TOMY, KTO TIEPBBIM MOAHSIT TPYOKy. ClenyeT BEXKIMBO YTOUYHUTH, KTO pelia-
€T JaHHBIN BOIPOC.

PeueBbie m1abmoOHBI:

«C xeM s MOTY TIOTOBOPHUTBH IO TIOBOAY...?
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51 3BOHIO 110 BOTIPOCY....

C xeM s MOTy €T0 PElIUTh?

S xoten Obl y3HATb...

Bbl He Moriu bl 1aTh MHGOPMALIHIO. .. ).

4.5. B camom Hauane pa3roBopa HE0OXOIUMO YTOYHUTH y coOecelHUKa, e€CTh
JIM y HEr0 BO3MOXXHOCTh IIPOBECTH PA3roBOP UMEHHO ceiyac, a TakKe B KaKOe BpeMs
emy Oyzner ynqoOHO TNEepe3BOHUTH (B ciydyae, €ClIu COTPYIHHKY 3apaHee He ObLIOo
HA3HAYEHO BpeMsl JIJIsl TeJIE)OHHOTO 3BOHKA).

PeueBsbie 11a0JI0HBI:

«Bam yno0HoO ceityac co MHO# pa3roBapuBarh?

V¥ Bac ecTh BOBMOXHOCTb BBICIIYIIaTh MEHA?

Bbl MOXeTE yAenuTh MHE HEKOTOPOE Bpemsi?

Bol cBOOOIHBI ceifuac?

¥ Bac ecTh ceiuac 3 MUHYThI CO MHOUW IOTOBOPHUTH?

Bl ceituac MokeTe roBOpUTh CO MHOM WJTM MHE IEPE3BOHUTH?

CKOJBbKO y MEHS €CTh BpeMeHU Ha pa3roBop? («CKOJIBKO y MEHS €CTh BpeMe-
HI», a He «CKonbKo y Bac ecTb BpeMeHn»).».

4.6. Bo Bpems nenoBoit 6ecenbl HE00X0MUMO EMKO, KPAaTKO U TPAMOTHO H3J10-
KUTh CyTh TIpoOsembl. Jlydie 3apaHee MOATOTOBUTHCS K Pa3roBOpY, HAMETUTH BO-
MIPOCHI U OMPEICIIUTD MOCIEA0BATEILHOCTh UX 00CYKICHHUS.

PeueBbie 1m1a0I0HBI:

«MHue HyxHO (HeoOxoaumo) npouHbopMupoBarh Bac (mocTtaBUTh B M3BECT-
HOCTB, 00CyIUTh ¢ Bamn)...

S nomxen (momkHa) cooOuTh BaM (00BACHUTE BaMm)...

Bol He Mo ObI MEHS IPOKOHCYJIBTUPOBATH IO BOMIPOCY? ...

51 3BoHIO0 Bam o Bompocy...

Y MeHs Takou BOIpoC...

A1 Bam 3BOHIO 110 poch0e (110 peKOMEHAITNN). .

Mens npocunu cBa3arbest ¢ Bamu o Bonpocy...».

4.7. Ecnu pa3roBop 3aTATMBAETCS, UHOTAA CJIEAYET KOPPEKTHO MOUHTEPECO-
BaThCsl y COOCCETHUKA, €CTh JIM Y HETO BPEMS JJIsI POJIOJDKEHUS Pa3roBopa.

PeueBbie m1a0IoOHBI:

«Y Bac ecTb BpeMs ISl POJIOJKEHHS pa3roBopa’?

BrI pacnionaraete BpeMeHeM MJi POIOIKEHUST pa3roBopa’?

A Bac He 3anepxuBaro?».

4.8. IIpu 3aBepieHnr pa3roBopa CiemyeT noonmarogapuTh coOeceIHrKa 3a pas-
TOBOP Y MOMPOIIATHCS.

PeueBbie m1abmoOHBI:

«Cnacn60 3a nHGOpManuio (KOHCYJIBTAINIO)!
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Cnacu60 3a To, 4YTO YJIEJIUIN MHE Bpemsi!

Coacu6o 3a moMoIm!

Jlo cBuanus!

Bcero nobporo!

Bcero xoporero!».

4.9. B cnydae ommbo4HOT0 Habopa HOMEpaA He CIIeAyeT MOoJIua MpephIBaTh 3BO-
HOK, HEOOXOJIMMO U3BHUHUTHCS.

PeueBoii madmoH:

«IIpomry mpoienus, s omuOCcs(JIacCh) HOMEPOM.».
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IMTPMJIOXEHMUE 1

Kk Cranmapty
BeJIcHUS Tele(OHHBIX Pa3rOBOPOB

ITPABHUJIA
TeJe(POHHBIX PA3rOBOPOB C 3asABUTEISIMH

3BOHKHM 3asiBUTEJIE B OpraHbl MECTHOTO CAMOYIIPABJIEHHUS 3a4acTyI0 HOCST Xa-
pakTep oOpallleHus K MOCIIeIHEN UHCTAHIIMK. 3asiBUTEIM 3BOHSIT C LIE€NbI0 BBICKA3aTh
CBOM >KaJIOOBI U MPETEH3HH, KOTJa UX MpoOJeMbl HE CMOTIIM (MJIM HE 3aXOTEH) pe-
IIWTH JIMLA U OPTAHU3ALUH, B Yb€W KOMIIETEHLIMM HAXOAUTCS PELICHUE COOTBETCTBY-
I0IUX TpodseM. Bcé 3To mpUBOIUT K TOMY, UTO BO3MYIIEHHBIE U OOMKEHHBIC 3asBU-
TEJIU, JOBEAEHHBIE NOPOU 10 OTUASHUSI, BEAYT Pa3roBOP SMOLIMOHAJIBHO, HA IOBBI-
LICHHBIX TOHAX.

[ToaTOMy mpu pasroBope € Pa3rHEBAHHBIMU 3asIBUTEIISIMA BAXKHO HE TOJIBKO
OMepaTUBHO U d(PPEKTUBHO PEIIUTh UX MPOOJIEMY WM MTOMOYb B €€ pelieHnuH, HO U
OKa3aTh UM HEKOTOPYIO TICUXOJIOTHYECKYIO MOMOIIIb 10 Tenedony. B pemenun 3toro
BOIIPOCA IIOMOTYT CIIEAYIOLIME PEKOMEHIAIUH TICUXOJIOTOB:

HUKOTZIa HE o0pallaTech K pa3yMy pacCcepKEHHOTo 4yenoBeka. PazrHeBaHHBIM
YEJI0BEK IJI0XO0 ITpUCIylIMBaeTcs K apryMenTam. 1 Bama nepBast 3a1a4a - yCIIOKOUTD
YeJIOBEeKa U BBISICHUTH, B YEM CyTh. €ro mpobiembl. Hayuutech ObITH XOPOIIUM CITY-
miareneM, U mycth Bamn cobecennuk n3oiasET Bam nynry. BHUMarenbHbIN citynarens
BCETIa KAXKETCS CKOPEE APYrOM, UEM BParom;

HE TPUHUMAKNTE >XKajoObl, aJipeCOBaHHbIC KaKOW-TMOO OpraHu3allii, Ha CBOM
cu€T. To, uro no3BoHw M Bam, He 3HauuT, uto Bel BUHOBaTHL. [l0o3TOMY ycniokonuTecs,
HE TepsnTe camoo0iajaHue, JBIIINTE TIIYyOOKO U TOBOPUTE POBHBIM rojocoM. « Tpy/i-
HBIC» 3BOHKH JIy4lll€ BOCIIPUHUMATH CTOSI WJIU B IBUKEHUHU, C KECTUKYIISILIACH;

Yem arpeccuBHee Barn cobecenmHuk, TeM OObIle CIIOKOMCTBUS JOJKHBI MPO-
ABJIATHh Bbl camu. BecTu pa3ymHbIN pa3roBop ¢ 4E€JIOBEKOM, KOTOPBIM BCE BPEMS KpU-
YUT U ockinaetr Bac pyranpio, HeBO3MOKHO. CBeAUTE B 3TOT MOMEHT CBOM KOMMEH-
Tapuu 0 COYYBCTBEHHBIX BOCKJIMIIAHUM, TTOKA THEB COOCCENHNKA HE MCCSIKHET caM
co00MH, TONBHKO TMOCJE ITOr0 MOKHO MPHUCTYNMUTh K KOHCTPYKTHBHOMY Pa3roBOPY C
HUM,;

BHEIIHE Bama peub nomkHA 3Bydarh YyTh MEHEE AKTUBHO, YEM peub Barero
cobecennuka. Ecu Bl OyaeTe ¢ HUM Ha paBHBIX, MOXXET BO3HUKHYTH CIIOP WA JJAXKE
KOH(ITUKT;

COXpaHSNTE XJIATHOKPOBUE U BBIIECPKKY 10 KoHIa. Kak 0b1 Bac HU pa3zoznunm
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CJIOBa BaIlllero cobeceaHuka, Bbl He HOKHBI JaTh MOYYBCTBOBATh €My 3TO HH CJIO-
BaMM, HU MHTOHauueu. Beiiiasg u3 cebs, Bel emé 6onee ycnoxxauTe cutyaruio. I1o-
CTapalTech BCTaTh HA MECTO YeJIOBeKa, KOTOphIi Bam xanmyercs. Ciymiaite noHU-
MAIOIIIE;

MyCTh YEJIOBEK BHITOBOPUTCS IO KOHIIA, TTOKA HE «BBIMYCTHUT map». MHbIe ronu
HE CTOJIBKO 3JIbl, CKOJIBKO MM XOYE€TCS MPOCTO BBITOBOPUTHCSA, M3JIUTH Aylry. Bor
MyCTh U CAEIAIOT 3TO;

cTapaitech, 4ToObI YeIoBeK pacckazal Bam Bcé, uro ero O6ecriokout. [TocTo-
SHHO IIPOCUTE YEJIOBEKA ITOACIUTHCS ¢ Bamu Bcemu coMHeHusAMU, a Bbl TeM Bpeme-
HEM CyMeeTe MOHSTh CYyTh MPOOIEMBI;

MIOJJICP)KUBAUTE KOHTAKT, TO €CTh HE MOJIYUTE JUIMTEIBbHOE BpeMs. Jlante mo-
HSTh, YTO BBl OTKPBITHI JIJIsi OOCYKJIEHHUS JTIOOBIX BO3MOXHBIX MPOOJIEM U 3auHTEpe-
COBaHbI B YJIYYIIIEHUH KOHTAKTa U B3aUMOMOHUMaHMs. BaxkHo, 4TOOBI pa3roBop BE-
Csl B CIIOKOMHOM BEKJIMBOM TOHE U BBI3bIBAJI MTOJOKUTEIBHBIE OMOLIUU, CO3/1aBasi TEM
caMbIM aTMOc(epy B3aUMHOTO JIOBEpPUS;

UCIIOJIb3YHTE May3bl, YTOOBI MEepeHaNpaBUTh pa3roBop B HykHOe Bam pyco.
Besikuii pa3, «BbIpy/iiBasi HA OCHOBHYIO Tpaccy» Oecellbl, HaYMHaiTe KaKk Obl HOBBIN
CMBICIIOBOM a03aIl; rOBOpUTE YETKO, B Ha4alle MPEAJIOKEHUS HETUIOXO0 OOpaTUThCs K
cobeceHUKY M0 UMEHHM U OTYECTBY WJIM CJIeNIaTh KaKoe-TO 0000IIarolee 3aMeuaHme
OTHOCHUTEJILHO Balllel MpeAbIayIei Oeceapl, ToABE s PeIBAPUTEIbHBINA UTOT;

ecny Bel pemmim, 4To HE CMOXKETe JOXKIAThCs ONFMKAKMINeH may3bl, BEpOsITHO,
JydIie TaKTUYHO TpepBaTh codeceqnuka. [IpepriBaiite He paau camoro Qakra, a 3a-
JTaiTe KOHKPETHBIN BOINPOC, KOTOPHIM UMEET OTHOIEHUE K CyTH J€Ta;

HE T03BOJIIHTE BTATHBATh ceOsl B Oecemy, He OTHOCSAIIyrocs K aeny. [lommep-
YKUBAWUTE TOJILKO T€ TEMBI, KOTOPHIE UMEIOT IIPSIMOE OTHOIICHHE K 00CYK1aeMOM Mpo-
oneme;

MOBTOPUTE 3aABUTENIO TO, YTO OH CKa3zal Bawm, ero >ke cOOCTBEHHBIMU CIIOBA-
mu. [ToBTOpSIS CIIOBO B CIIOBO TO, YTO CKa3ajn Bam denoBek B mbutly THEBA, BbI Kak Obl
MIEPEBOJIUTE PA3rOBOP B OoJiee HEHTpaNbHBIA TOH, TIOBTOPSISI €T0 CJIOBa yKe 0e3 Tex
SMOLIMH, KOTOPBIE BKJIAIbIBAJI B HUX OH CaM;

n3beraiite Bo3pakenuii! Takas HEONIO3UIIMOHHOCThH TMPEAINOIAraeT OTKa3 OT
KOH(JIUKTHOW CUTYyallMM BO UM PEIICHUs O0see cepbE3HOM 3a1a4H;

HUKOT/Ia HE TOBOPUTE YEJIOBEKY, YTO OH HE TMpaB. DTO HE YOSAUT €ro, HO JIUIIIb
3aJICHET €ro CaMoJIIo0ue, U OH 3alMET MO3UIINI0 caM0000poHkI. [Tocre aToro Bpsi i
yaactes ero yoenuth. Jlydiie paeiicTBoBaTh auruiomaruyHee: «BbITh MOXET, s HE
paB, HO JAaBalTE TTOCMOTPHUM...». DTO XOPOIIUN CIIOCOO TPEITIOKUTH COOCCETHHUKY
cBOM aprymeHT. CBOM apryMeHThI U3J1araiTe Kparko U sScHO. Bamiu 10BOAbI TOMKHBI
OBITH MTPaBUIILHBIMH TI0 CYIIIECTBY, YOSIUTEILHBIMHI M TPAMOTHBIMU 110 (popMme;

BCErJa CTpeMUTECh K KoMipomuccy. [Ipy BO3HUKHOBEHUH KaKUX-IHOO pa3HO-
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IJJaCUid CTapalTeCh pa3pellaTh UX TAKTUYHO, B 3TOM BaMm noMoryT Tpu npasuia:

paBUJIO TPEX IUTIOCOB - MOXBAJIUTH COOECETHUKA WM CIENATh €My KOMILIU-
MEHT He MeHee TpEX pa3 (B Havane Oecenpl: «Cnacubo, Cetnana IlerpoBHa, 3a Ba-
1€ HEpPaBHOYIIIKME K JaHHOU MpobiieMey»; B cepeuHe pasroBopa: «MHe UMIOHUPYET
Baiia nponunarensHOCTh (CKpYIyJIE3HOCTH)» U MIPpH 3aBepiieHuu oecenpl: «IIpustHoO
ob110 ¢ Bamu noo61marecsa. Mbl 00s13aTenbHO yuTEM Bee Baliu noxkenanusy»);

NpaBuiIO OOBEIMHEHUS - CTPEMIIEHHE K JOCTHXKEHUIO OOOKOHOTO COTNIACHs
(«Hac ¢ Bamu o0beiMHAET *KenaHue pelinuTh 3TOT BONPOC HAWITYUIIUM 00pa3om»);

IPaBUJIO COTJIALICHUS - 3aJaBaiiTe COOECETHUKY BOIPOCHI, TOCTPOCHHBIC Ta-
KM 00pa3oM, 4ToObl TOT MOT OTBe4arh Bcerna «Jla». Uem Oomblie coOeceqHuK ¢
Bamu cornamiaercs, Tem Oosibliie aHcoB y Bac npuiiTu ¢ HUM K KOMIIPOMHUCCY:

He oOernraiiTe HeBbIMOIHUMOr0. O6eaTh MOXKHO JUIIL TO, 4To Bam neiictBu-
TEJIBHO IO/ CUJTy clenarb. HeBbIOIIHEHHbIE WK 3aBE0OMO JIOKHbBIE OOCIIaHus pas-
JpaKaroT U 0OMKalOT YesoBeka emé Oosnpliie, yeMm Bamr otkasz momous emy. He Goii-
TeCh CKa3aTh COOECeNHMKY, 4TOo BaM Hajo mocoBeToBaThecs emié ¢ KeM-HUOynb. Bo
BCSIKOM CJIy4ae, 3TO YK€ CO3[acT y HEro BIIEYaTIICHHE, YTO BbI cTapaerech MoMoub
emy. Ho eciiu Bl moo6erany moMoub, TO YK 00sI3aHbI ClieNaTh 3TO;

HU TIPU KaKUX OOCTOSATEIhCTBAX HE TOBOPHUTE, YTO HE MOXKETE MOMOYb 3asiBU-
Teto. BISICHMB MOAPOOHOCTH BO3HUKIIUX 3aTpyAHEHHH, HeoOXonuMo 0e3 mpome/-
JICHUS PEJITIOKUTH 3asiBUTENIO TUIaH aecTBuid. CtapaiiTech HallTH perieHue. Camblit
ONTUMAJIBHBIN CIIOCO0 3aBEPIIUTH PA3TOBOP C 3asBUTEIEM - 3TO HAWUTH pPEIICHUE €ro
npoOiemsl. Eciii He MOXeTe pemuTh Mpo0ieMy caMu, OTIIPABbTE €ro K TeM paboTHU-
KaM, KOTOpPbIE MOTYT TIOMOYb. TOJIBKO MPEIBAPUTEIHLHO OOBSICHUTE KOJUIEre BCE, YTO
KacaeTcsl )KajaoObl 3asBUTENS, YTOOBI €My HE MPUIUIOCH M3Jiararh €€ BTOPUYHO. ITO,
KaK MpaBWIIO, eII¢ OOJbIIe BEIBOJUT YEJIOBEKA U3 CeOsl;

BBIACHSIWTE JIETAJM, JACJANUTE MMOMETKH, 3allMChIBAMTE OCHOBHBIE ITYHKTHI IIpE-
TEH3H, coo01Iast 00 3ToM coOeCeNHUKY («ITOOKIUTE, 51 ceuac 3amuIlry»), YTO CBH-
JETETHCTBYET O TOM, KaK BBI IIleHUTE CBOETO COOECETHUKA U CTapaeTECh EMY ITOMOYb;

OynpTe TaKTUYHBI, HE HapyIIaiTe rpaHul] JuaHor chepsl. He cnemyer 3arpa-
TUBaTh TMOTCHIIMAIBHO KOH(MIMKTHBIE TEMbI (YaCTHYIO >KH3Hb, HWHIUBHUIYyaJbHBIC
MPEANOYTEHNUSA );

HE NIyTAWTE TAKTUYHOCTH C MATKOCTBIO. BEXKIIMBBIN pa3roBop BOBCE HE O3HAYA-
€T, 9TO CJIEIyeT BO BCEM COIJIAIIATHCSA C COOECETHUKOM, YCTYIaTh eMy IO BCEM Mmapa-
MeTpaM, Kejasi MPOM3BECTH XOopollee Breyamienne. He mogmakuBaite coOeCceTHUKY,
YTOOBI Y HETO HE CIIOXKUJIOCH BIIEYATIICHUE, YTO BBl COMIACHBI CO BCEMU €0 CIIOBAMH.
['oBopuTE «HET», KOTJIAa 3TO AEUCTBUTEIIBHO HYKHO;

ecny Bbl BUHOBaThl, U3BUHUTECH KaK MOXHO ObicTpee. IckpeHHee U3BUHEHUE
ABTsETCS 2PPEKTUBHBIM CIIOCOOOM pa3pernieHus: KOH()IUKTHON CUTYyallnH;

HE ONpaBAbIBANTECH, U3BUHEHHUE C BBIJBHXKCHUEM OINPABIAHUN - YK€ HE U3BU-
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HeHue. Bo3pMuTe Ha cebs MOJIHYI0 OTBETCTBEHHOCTh 32 CBOIO OIIMOKY (1ubO 3a
omnbky Barmero crpyktypHoro noapasaeneHus). PemurensHo u 6e3 oroBopok mpu-
3HaiTe, uto Bol ObuM HenpaBbl. M30eraiiTe B KOHIIE U3BUHEHUS UCIIONIB30BAaTh CIOBA
«HO» WK «ecan» («MHe O04eHb XKalb, HO...»). DTO CaMO€ «HO» UMeeT YETKUU MOoJ-
TekcT: «Ha camom zene s He xanero;

HE YHIDKalTech, MpU3HaBalTe OMIMOKK C YYBCTBOM COOCTBEHHOIO JOCTOWH-
ctBa. He moxactpauBaiitrech moj; coOeceqHUKa, HE pacChllalTeCh B KOMIUIMMEHTAX.
O06s13aTeNBHO MPEATIOKUTE CIIOCO0, KaK MOKHO BCE UCTIPABUTbD.




CTOII-®PA3bI

[MTPHUJIOXXEHMUE 2

k Ctanmapty
BeJICHUS TeIe(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3s Pexomenyemble (pasbl (1eficTBuUS)
/11

1 2 3 4

1. [IpusercTBue Ha! Anno! Cnymato! Hazpanue noxpazaenenusi, oOpazyeMoro B AJIMUHU-

crpanuu, opranmzaimun P.JM.0 (mocneanee - mpu
HaJIUYUN)

3npactu! Ho6poe yrpo!
[Tpuser! J1oOpwrit neHb!
Kro 310? Kak s mory x Bam o6pamarscs?

Kro y anmapara?

C keM 5 pasroBapuBaro?

Oro Taresana HWBanoBHa? Her? Mapus Iler-
poBHa? A KT0?

Kax k Bam ny4yrie oo6pamarscs?

Br1 He Mo GBI TTOJICKA3aTh (HAIOMHKUTH) MHE Barie
ums?

Ckaxwure, noxainyiicra, kak Bac 30Byt?

Kak s Mmory Bac Ha3pIBarh?

Hasosure, noxanyiicra, Baiie ums u oTyecTBo.
[IpencraBprecy, noxamnyiicra!

Mory s y3HaTh, ¢ KEM TOBOPIO?

byasre nobOpel, mpurnacute, mnoxailyiicra, K Te-
nedony Tarpsiny HIBaHOBY.

Mory s ycabimars Maputo [leTpoBhy?

Kyna s nonan(a)?

910 Otgen...?

Bac 6ecniokonr...

Jr0...
MeHs 30BYT...
Mos pamunus...
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2 3 4
He ynenure niu Bel MHE HECKOJIBKO Bawm ynoGHo ceifuac pasroBapuBarb?
MHHYT BpEeMEHU?
Obparenue [lo mosioBeIM IpHU3HAKaM (KEHILMHA, My>KuuHa, | [lo uMeHn u oTdecTBy (HOCiEenHEE - IPU HAIUYUM).

JIeBYIIKa, MOJOJON YeloBeK), (aMuIbIpHOE
(MuII0UKa, TyHIEHbKA, TOJIyOUHUK)

Ilo HUMEHH, €CJIM CaM CO6€CCI[HI/IK MMpEaACTaBHUIICA TaK

Henocpencrsenno pasrosop

T'oBopure!
Uro BB XOTHTE?
UYrto BaM HYXHO?

51 Bac cnymraro.
ITo xakomy Bonpocy Bbsl no3BoHmIn?

Mory 51 1 Bam nomoub?

UYewm s mory Bam nomoun?

Knure!
He Bemraiite TpyoOKy!
[MonoxauTe CeKyHy, 51 CKOPO BEPHYCH!

byasre n00e3Hbl, MOAOKIUTE, OXKATYHCTA,

y tenedoHa, 1 Bam orBeuy uepe3 Munyty!

UYroObl HAMTH 3TH MaTepuasbl, MHE MOHAJIOOMUTCA
MUHYTHI 3-4. Bl nogoxaére unu nepe3Bonute (Bam
NePE3BOHUTH?)

Her.

51 He 3Haro.

S He B Kypce.

S1 5TUM HE 3aHMMaIOCh.

OT0 He MOs 00I3aHHOCTb.
Huyem He Mory MOMOYb.

3T0 Baly NpoOIeMBbI.

51 HEe cMoTy 3TOTO C/IeNaTh.

S He yBepeH, 4TO 3TO BO3MOXKHO.
S1 Bam Huuero He oGeriaro.

OTO CI0XKHBIA BONPOC... MHE HY’)KHO YTOUHHTb...

B Hacrosiiee Bpemst 3TO 10BOJIBHO CJIOXKHO, OTHAKO...
Bam Bomnpoc aeicTBUTENBHO clokeH. Pazpemmure, s
YTOUHIO €ro y ropucta (pykoBomuTens) Mbl o0si3a-
TEJIBHO NocTapaeMcs Bam momoys.

[Tocraparoch caenarb BCE BO3ZMOXKHOE

[TepesBonuTe! Bee o6enaror! Hukoro Het!
Kro ero cnpammusaer?

Ero ceiiuac HeT Ha MecTe, MEPE3BOHUTE, MOXKATYH-
cra, uepe3 10 munyt (B 14.00).

Uto emy nepenarsb?

Kak Tonbko cOTpynHUK BEpHETCS, 51 0053aTeNbHO I1e-
penam, 4yto Bel 3BOHMIM

Byl 1OIDKHBL...

Jlyuamie Bcero Obuto O51... 17151 Bac umeer cMpICHL...

Ara!

Ja.

Koneuno.
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Xopouio

Br1 HE npaBbl.
S1 e comiaced ¢ Bamu.
BrI omnbaerech

BeposTHO, Ipon301110 HE0pa3yMeHHE.
Bo3morkHo, s ommbarock, HO...
Bo3moxHO, nH(popManus TpedyeT YTOUHEHUS

S He mousI.
Brp1 Mens 3anyranu

[Tosicuute, noskanyiicta. IlpaBwibHO s MOHHMMAIO,
qTo0...

Br1 MeHs He moHAIN

Pazpemmure, s mosicHio (00BsicHI0) Bam emié pas

Bamra npo6iema (>xano6a) mpuHsATa K CBEICHHUIO

Msl npussiin Bamu noxenanus u OyneM pajibl Io-
Moub Bawm B Bamem Borpoce!

OTO0 He Hallla BUHA.
MHe o4eHsb xkaib, 4To Bac 310 paccTpouno.

M1 COXKaJICEM, €CJIM MBI YTO-TO CACJ/IAJIM HC TaK.

MHe o4eHb Xallb, HO...

[Tpunomy u3BMHEHHUA 3a ...(OMHUOKY, AOCTaBICHHBIC
HEynoOCTBa,

HEKOPPEKTHOE TOBEJICHUE COTPYAHHUKA U T.II.).

MHe o4eHb KaJb, 4TO... (TaK IPOU30ILIO, CIOKUIACH
Takas CUTyalus u T.IL.).

Ms1 coxaneem, 4To... (C Hamiel CTOPOHBI ObLIa J10-
myleHa omunodka, He CMOIJIH BOBpPEMS MPOUH(POPMHU-
pOBarTh U T.I1.)

3BUHSIOCE...

W3BunUTE...
[Tpomy npomenus...
IIpocrure...

A xe Bam yxe ckazan(a).
ITosTOpsto, mis Bac ewmé pas

[ToBroputh MHMOpManuio emé pa3 4yérue, pacmud-
pOBBIBas €€ MPU NNOMOIIKA CHHOHUMOB

He crour!
Her npo6nem!
Bcerna noxanyiicra!

Pane1 6111 (Oynem) Bam momous.

bynem pazabl OTBETUTH Ha Balllk BOIIPOCHI.

Ecnu y Bac BO3HUKHYT BONPOCHI, MOXKaIyHcTa, 3BO-
HUTE

3aBepIleHNe eperoBOpoB

TToxka!
JlagaeHnrpko!
Hagaii 1o cBsizu!

o ceunanus!
Bcero xopomiero!
Bcero no6poro!

Of#i, 51 He Tyna nonan!

W3BunMTE, 51 0IMOCS (J1aCh) HOMEPOM




HOMHI/ITG, 4YTO B CJIOBE «3BOHUTH» yYAapCHHUEC HCIIOABMIKHO - BCCIrAad
nmagacT Ha OKOHYaHHC:

s 380HIO (m03BOHIO) MbI 3B0HVM (T103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (T103BOHMTE)
3BOHUT (1103BOHMT) oHH 3BOHAT (1103BOHST).
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[MPUJIOXXEHUE 3

Kk Konekcy
npodheCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpAMd MYHUIIUTIATEHOTO
o0pazoBaHusl «MaTBEEBCKOE CEIBCKOE
TTOCCIICHUE

CTAHJAPT
BHECIIHEIO BUIa COTPYIHUKOB AHMHHI’ICTpaHI/IH MYHMIUIIAJIBHOTIO 06pﬂ3OBaHI’Iﬂ
«MaTBeeBCKoe CeJILCKOE MOCeJCHUEe»

1. O0mue noJIoKEeHUA

1.1. Cranaapt BHEIIHETO BU/IA COTPYAHUKOB AJIMUHUCTPAIIUU MyHUIUTIATBHO-
ro oopazoBanus «MaTBEEBCKOE CEIbCKOE MOCEICHHUE» (fanee - AIMUHUCTpAIUS, CO-
TPYIHUKH COOTBETCTBEHHO) HANpaBjieH Ha OPMUPOBAHKE U MOAJIEP)KAHUE JCIOBOTO
CTHJISI, KOTOPBINA BKJIIOUAET B ce0si Oe3yNpedHblii BHEITHUN BUJ COTPYIHUKOB AJIMHU-
HUCTpAaIUH.

1.2. BuemHuWil BUJ COTPYIHUKOB AJIMUHHUCTPAIIMM TPU HWCIIOJIHEHUH HMH
JOJKHOCTHBIX (CITyKEOHBIX) 005I3aHHOCTEW B 3aBUCUMOCTH OT YCJIOBHH CITyXObI (pa-
00ThI) 1 dopMaTa CIy)KEOHOTO MEPONPHUATHS TOJKEH CrOcoOCTBOBaTh (popmMupoBa-
HUIO YBAXUTEJIBHOTO OTHOIIEHUS TPAXKJAH K UCIOJHUTEIHLHBIM OpraHaMm, COOTBET-
CTBOBAaTh OOMICTIPUHSITOMY JIEIOBOMY CTHJIIO, KOTOPBI OTIMYAIOT O(DUIIMAIBHOCTD,
CIEPKAHHOCTh, TPATUIIMOHHOCTh, aKKYPATHOCTb.

1.3. TpeboBaHus K BHEIIHEMY BUAY COTPYIHHKOB HE MPUMEHSETCS MIPHU HOIIIe-
HUU UMH (DOPMBI YCTAHOBIEHHOTO 00pasiia, a TaKXKe MPHU BBHIMOJIHEHUH PaboT 1Mo Te-
pPEMEIICHUIO, MOHTaXy M HallaJke 00OpYyIOBaHUsI, MHBIX Pa0OT, TPEOYIOIIUX HOIIIe-
HUS CTICIUATILHOM paboueit oJexk 1bl, 00YBH, CHAPSHKEHUS U CPEJICTB 3aIUTHI.

2. PexomeHmanuu K BHEITHEMY BHUIY COTPYTHUKOB

2.1. Onmexna COTPYIHUKOB JIOJDKHA OBITH BbIAEpkKaHa B jaenioBoM ctuiie. Oc-
HOBHBIE TpPEOOBaHUS K OEKIE - CTPOrOCTh, YUCTOTA, YIOOCTBO, MPAKTHUYHOCT.
Buemnuii Bun paOoTHHUKA JOTHKEH OBITH O€3ynpedeH.

2.2. He nomyckaeTcst HOIIEHUS B CITyKeOHOE BpeMs:

1) omex bl 1 00yBH CIIOPTHBHOTO M IUISHDKHOTO CTHIIS, B TOM YHCIE [HKHHCOBON
U KOKaHOM OJI€XK]IbI, IOPT, OTKPBITHIX capa(paHOB, TEHHUCOK, CIIOPTUBHBIX CBUTEPOB,
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KpPOCCOBOK, CaHJaJINii, NUIEMAHIIEB U cabo;

2) onmexbl ¢ TIIyOOKUM JICKOJIBTE, OTOJISIOIICH IUICYH M JKUBOT, MHHH-IO0OK
(ITMHOM BBIIIE CepeUHBI Oeipa), 000K ¢ BHICOKMM BBIPE30M;

3) 00BEMHBIX TPUKOTAXKHBIX H3JCIUI CIIOPTUBHOIO CTHJIS, ONCXKIbI M3 Oe-
CTSIIMX TKaHEW, HAPSITHOU OJIEHKbL;

4) HeOpeKXHOMU, HETJIAXKECHHON M HEOPSTHOMN OIEK/IbI;

2.3. lIBeToBbIE pellIeHUs B OJIEXKE TOJKHBI COOTBETCTBOBAThH KJIACCUYECKOMY,
JIEJIOBOMY CTHJIIO, UCKITIOUAIOTCS SIPKHUE IIBETA U Upe3MepHas MecTpoTa.

2.4. Tlpu BBIOOpE YKpAIlIEHUN COTPYIHUKY HEOOXOIUMO MPOSIBIATH CHACpPIKaH-
HOCTh U Pa3yMHYIO YMEPEHHOCTh, HE JIOMyCKaTh HOIIEHUS OObEMHOM, SIpKOU OMXKYy-
TEPUH.

2.5. CoTpynHuKy HEOOXOAMMO HUCKJIIOUUTH TaTyMPOBKM U MUPCUHT HA OTKPbI-
THIX y4acTKaxX Teja, a TAKKe 1IeTIOYKH Ha HOTe.

2.6. Bonockl coTpyiHUKa TOJKHBI OBITh YMCTHIMU, MPUUYECAHHBIMUA U UMETh
aKKypaTrHbld BuJl. He momyckaeTcsi SKCTpeMallbHbIN I[BET BOJIOC, (POPMBI NMPUUYECOK
(Harpumep, npensbl, abprUKaHCKUE KOCHYKH U T.1T.).

2.7. COTpyaHUKY HE CIIEJyeT IMOJIb30BAThCs SIPKUM MaKHsDKEM M mapdromepu-
€1, UMEIOLLIEN PEe3KO BBIPAKEHHBIN 3arax. [Ipeanourenue cienyer oTnaBarh JETKUM,
CBEXUM, HE)KHBIM JIyXaM U TyaJeTHOU BOJIE.

2.8. B 3uMHMI TeproJi BpEMEHHU COTPYIHHKAM HEOOXOAMMO TOJh30BaATHCS
CMEHHOU 00YBBIO.

OOyBb momKHA OBITH HauWIlleHa, O€3 CTONTAaHHBIX KabiaykoB. Beicota kabmyka
YKEHCKOU 00OYBU - HE BBIIIE 7 CM.

3. JlormycTUMBIE NCKITFOYCHHS BO BHEIITHEM BHUJIC COTPYIHHKOB

3.1. TpeboBaHnus K BHEIIHEMY BUY COTPYIHUKOB MOTYT OTIMYATHCS (KpOMeE
ciy4aeB OPUITMATIBLHBIX MEPOTIPUATHIA) B CICAYIONIUX CIIydasiX:

1) npuBJIeYEHUST COTPYIHUKOB K CIIy’kOe (paboTe) B BBIXOAHBIC MM Hepaboure
Mpa3HUYHbIC JTHH,

2) BBITIOJHEHUSI COTPYAHUKAMHU OOSI3aHHOCTEH 3a mpezeaMy aJMHUHUCTPATHB-
HOTO 3/IaHWS, Ha CTPOUTENBHBIX, CIIOPTUBHBIX WM HHBIX OOBEKTaX (JOMMyCKaeTcs
CIIOPTUBHAS WJTU JTF00as yioOHas 071K 1a ONPSITHOTO BUJIA);

3) MOHMKEHHUS TEMIIepaTyphl B MOMEIICHUSX B XOJOAHBIN MEPUO Tofa HUXKE
JUana3oHa ONTHMAJbHBIX BEJWYHH, YCTAaHOBICHHbIX CaHUTapHBIMU TIPABHJIAMHU H
Hopmamu Canllun 1.2.3685-21 «l'uruennueckre HOpMaTHBBI U TpeOOBaHUS K 0Oec-
MEYCHHUIO 0€30MacHOCTH U (MJK) OE3BPEIHOCTH JJIsl YeJoBeKa (paKTOPOB Cpeabl 00u-
TaHUS, YTBEPKAEHHBIMH TIOCTAHOBIICHUEM [ JTaBHOTO TOCYTapCTBEHHOTO CAHUTAPHO-
ro Bpaua Poccuiickoit @eaepanuu ot 28.01.2021 Ne 2 (nanee - [IpaBuna u HOpMBbI
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Canllun);

4) MOBBIIICHUST TEMIIEPATyphl B CIYKEOHBIX MOMeENIeHUsAX (0e3 yuéra pesyiib-
TaTOB pabOTHI OXJIAXKIAFOIICH CHCTEMBI) B TEILIBIA IIEPUOJT TOa BBIIIC JUaNa30Ha OTl-
TUMaJIbHBIX BEJIMUMH, YCTaHOBJIEHHBIX [IpaBunamu u Hopmamu CanlluH;

5) HamM4HMs COOTBETCTBYIOLIMX MEAMIIMHCKHMX IOKa3aHH (Hampumep, oOepe-
MEHHOCTb, TPaBMa) H/WJIM WHIAUBUAYAJIbHBIX OCOOCHHOCTCH BHEIIHOCTH, a TAKXKE B
nocaeaHuM AeHb cykeOHol (paboueit) Hemeu.

3.2. Pemienue 00 OCBOOOXIEHHUU COTPYIHHMKA OT COOJIIOEHUS TpeOOBaHMM,
YCTaHOBJICHHBIX HacTosmmM CTaHIapToM, IPUHHUMAETCS HEMOCPEIACTBEHHBIM PYKO-
BOJMTEJIEM COTPYIHHUKA.
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I[MTPUJIOXKEHUE 4

Kk Konekcy
npodheCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpAMd MYHUIIUTIATEHOTO
o0pazoBaHusl «MaTBEEBCKOE CEIBCKOE
TTOCCIICHUE

KJISATBEHHOE OBEIIIAHUE
JIMIOM, 3aMel[AI0IIUM J0JKHOCTh MYHUITUNIAJBLHOM CY:KObI ATIMHMHHUCTPAIUN
MYHHUIIMIIAJIBHOTO o0pa3oBaHust «MaTBeeBCKoOe ceIbCKOe MoceeHue)

A,

(®.1.0. (mocnenHee - B crydae HATAIHA)
rpaxaanud Pocculickoin denepannn, paclieHUBAs 3aMEIIEHUE TOTKHOCTH MYHUIIH-
MaJibHOM CITY’KOBbI KaK BBIpaXXEHHUE 0COOOr0 JOBEPUSI CO CTOPOHBI OOIIECTBA U TOCY-
JapCTBa, OCO3HABasi CBOK BBICOKYHO OTBETCTBEHHOCTH IEpEH JKUTEJISIMA MYHUIIH-
najbHOro 00pazoBaHus «MaTBEEBCKOE CEIbCKOE MOCEIIEHNUE», KISHYCh:

yBaXkaTh W 3allMIIaTh MpaBa MU CBOOOJBI YEJIOBEKA W TPa)KJIaHWHA, CBATO CO-
omonare Koncturynuto Poccuiickoit @enepaunu, dhenepaibHble KOHCTUTYLUOHHBIE
3aKOHBI, (heepalibHble 3aKOHBI, YKa3bl W pacnopspkenust [Ipesunenra Poccuiickoi
denepanuu, nocraHoBieHUs U pacnopsbkenus [IpaBurenscTBa Poccuniickon ®Penepa-
1y, YcTaB YJbSHOBCKOM 00JacTH, MYHUIIMIAIBLHOTO 0Opa3zoBaHus «MaTBeeBCKOE
CENBCKOE MOCEJICHNEY, 3aKOHBI U HHbIE HOPMATUBHBIE ITPABOBHIE AKTHI;

OBITh YECTHBIM U HEMOJIKYITHBIM;

YyTKO ¥ BHUMATEJIbHO OTHOCUTBHCS K MPEIJIOKEHUSIM, 3asBJICHUSIM U jKaio0am
IpaXK/IaH;

JOCTOMHO BBIMIOJIHATh BO3JIOKEHHBIE HAa MEHSI JOJDKHOCTHBIE OOS3aHHOCTH,
XPaHUTh TOCYIAPCTBEHHYIO U CIIY>)KEOHYIO TailiHy, 3allMIIaTh CBOOOIY M HE3aBUCH-
MOCTh YJIBSHOBCKOM 00JIaCTH, BEPHO CIIY>KUTh HAPOIY;

BO BCEX CBOMX JIECUCTBUAX PYKOBOJCTBOBATHCS IPUHLMIAMHU 3aKOHHOCTH,
IpaB/bl, CIPABEJIMBOCTH, OECIIPUCTPACTHOCTH U YECTHOCTH, TPAXKIAHCKOTO M MEX-
HallMOHAJIBHOTO cortacusi!

Oco3Haw, 4YTO HapylIeHHEe NPUHECEHHOTO MHOIO KIISTBEHHOIO OOCIIaHMS
HECOBMECTHMO C 3aMEILIEHUEM JOJKHOCTH MYHUIIUTAIbHOU CITYKOBI.
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(mara) (monnuck) (®.1.0. (mocnenHee- B Cilyyae HaTUYHs)




